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Preface

Jesus the Christ, on the night He was betrayed, established the sacramental and communal
Church with the First Eucharistn the first generation of the Church, the Holy Spirit led

the Apostles to select seven gn@panofther moarel e ac on
secular and temporal duties. Historical testimony of the generations that followed shows

that the deacon had a special link with the bishop, as the diaconate quickly became a
recognized and important office in the Church.

In the centures that followed, the Church continued to grow under the guidance of the
Holy Spirit. Likewise, the work of the deacons evolved into three major areas: liturgical,
doctrinal, and charitable. In regard to liturgy, they fulfilled such roles as proclainmeng th
Gospel at Holy Mass and exhorting the faithful, directing the Prayers of the Faithful, assisting
the celebrant at the altar, and distributing Holy Communion. In regard to doctrine, teaching
duties for deacons included giving instructions to prospectomeverts for initiation into the
Christian community. In regard to charity, the work of the deacons consisted of reporting
the needs of the community to the bishop and bringing his response and assistance to those
in need and want.

Over the centuries, thediaconate was displaced by seminarians in their final year of
preparation for the priesthood. These were t

Il n Rome, in 1959, Caritas I nternati onal re
restored and from 416 October 1963 the subject was discussed during the deliberations of

the Second Vatican Council. On 29 September 1964, in four separate votes, the Council
Fathers approved the restoration of the diaconate as a permanent Order, in its own right, a

full part of the threefold hierarchy of Holy Orders: bishop, priest, and deacon.

On 18 June 1967, Pope Paul VlisseeBacr um Di a c cardecumest th@redi ne m,
establishedhe permanent diaconate for the Western Church. In May of 1968, the Roman
Catholic bishops of the hited States petitioned the Holy See for permission to restore the
diaconate in our country. The Apostolic Delegate informed our bishops on 30 August 1968

that Pope Paul VI had acceded to their request. The National Conference of Catholic
Bishops created atanding committee on the diaconate in November 19B&ginning in

1971, withPermanent Deacons in the United States: Guidelines on their Formation,and Ministry
the committee published a lengthy series of monographs as a national catechesis on the
diacorate. Following the direction of the Second Vatican Council, the Archdiocese of
Atlanta reestablished the diaconate with the ordination of its first deacons in 1977.

This Roman Catholic Archdiocese of Atlanta Policies and Procedures Manual foMpeacons (PP
reflects many hours of prayer, discussion, study, and collaboration among many people
within the Archdiocese of AtlantaThis PPMwas created to bring into compliance a
diaconate that reflects théasic Norms for the Formation of Perm&eatonsand The

Directory for the Ministry and Life of Permanent Deweondocuments given to the

Universal Church (respectively) by the Congregation for Catholic Education and the
Congregation for the Clergy (1998).

With the promulgation of theGeneral Instructiah the Roman Misqdl9 March 2003), the
National Directory for the Formation, Ministryifenof Permanent Deacons in the United States
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(26 December 2004), and the installment of Archbishop Wilton D. Gregory as the 6th
Archbishop of the Archdiocese dftlanta (January 17, 2005), tiR®man Catholic Archdiocese
of Atlanta Policies and Procedures Manual for Deadoesn developed and published. Itis a
living document, to be revised as the diaconate continues to evolve in our diocese and
continues tostrengthen the ministerial life of the Universal Church.

This Manual, along with the Directory of Policies and Procedures, represent a total plan for
the diaconate in the Archdiocese of Atlanta.
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Chapter 1. Inquiry, Discernment and Selection

Section A.  Norms

1 The inquirer whoseeks consideration for ordination to the permanent diaconate
needs to enter into dialogue with his parish

1 Itis the pastor who is required to initially present him for diaconal formation. (174)

1 A formal application process, as well as a committee on sglon and scrutinies,
should be in place to review and nominate applicants. (175, 284)

1 As part of the application process, those charged with admission r@usith
appropriate care for confidentiality and manifestation of consciehexplore for
the presence of canonical impediments to ordination. If canonical dispensations are
required, these must be obtained before admission to aspirant formation. (176)

1 Required application documents are listed in paragraph 178.

1 With acceptance into aspirant formatiorheé admission process continues with an
assessment of readiness for entrance into the candidate path in formation. (181)

Section B. Overview and Structure

The recruitment and selection of qualified men as candidates for the diaconate is a
collaborative ministry betwen the Office of Permanent Diaconate, the Archbishop, and the
respective Pastors in the Archdiocese of Atlanta

The first personal stir of a possible vocation to the diaconate often begins with the seeking
of information about the diaconate and formatiorhe Inquirer usually enters into dialogue
with his parish since it is the pastor who is required to initially present him for diaconal
formation The Office of Permanent Diaconate coordinates all the activities of the inquiry
path - from promotion and recuitment, to clarifying criteria and diaconal roles, and
eventually to recommending successful inquirers to the Archbishop.

It is critical that sufficient time be allowed for in depth discernment, not only on the part of
the potential applicant but alsorftiis Pastor, before any recommendations are made to the
Diaconate Advisory Board. Pastors should be alerted at least six months prior to a formal
request from the Diaconate Advisory Board for a list of potential candidates.

The assistance of the PariSfommunity in this process is absolutely necessamymany
cases the Pastor may know very little about the potential candidate, especially in the case of
a newly appointed pastoiThis can be accomplished by soliciting input from the Pastoral
Council and he leaders of the various ministries. Input from other clergy in the parish is
also important There should be particular emphasis on sacramental activities and on service
activities- both within and outside the Parish.

The pastor should personally invithose recommended to receive information regarding
the diaconate.

! Numbers in () referto  The National Directory for the Formation, Ministry and Life of Permanent Dea cons in
the United States.
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What is the Diaconate....What is expected of the Deacon....What is involved in becoming a
Deacon....What is expected of the Deacon's spouse and family, etc.

Upon nomination by the pastorsféhe Archdiocese, inquirers and their wives are invited to

a series of discernment gatherings and workshops. Usually these sessions are four (4) hour
periods of information and discernmenthe content and processes associated with the
discernment experieces are driven by theDemonstrated Standards of Readiness
recommended by the NCCB Bi s hoThése arecCoinmimuint t e e
standards established for successful inquir€igure 1(in the Table of Figuresjutlines

these expectations.

The Imguiry-Discernment period leads ultimately to a formal application and interview
process for the applicant and his wifEhe Admissions and Scrutinies Committee then
makes nominations to the Archbishophe Archbishop makes the final decision whether to
admit an applicant into the Aspirant path.

Section C.  Plan for Learning 0 Inquiry/Discernment

The information/inquiry sessions are designed to create a climate in which both the Inquirer
and the Archdiocesan Church are able to enter into an intensive mutual screeronggs

This process consists dilve (5) three to four-hour sessions as indicated belofl sessions
typically end in reflection with suggestions for journaling during the intervening time period.

Topics to be addressed in Discernment Gatherings:

1 The Inquirer is introduced to the role and function of the deacon in the church

1 Given a focus on The History, Theology, and Doctrine of the Diaconate

1 The Inquirer and his wife begin to deepen their understanding of the will of God for
themselves as they shamsefings about the challenges and opportunities for the
post-Vatican Il Church and the diaconate in the third millennium

1 Inquirers and wives explore the life and ministry of the deacon from the pastoral
contexts of Word, Liturgy, and Charity.

1 Inquirers ad their wives will be exposed to the spirituality of the Permanent
Diaconate

1 A review of the impact of formation and the vocation of the Permanent Diaconate

on wives and families will be presented and discussed

An overview of the spiritual, intellectuand pastoral dimensions is presented

The Inquirer and his wife are presented with a view of the deacon as person of God,

called to fulfill a specific role within the church

1 A detailed review of the application and formation process.

T
il

Section D. Assessment and Docu mentation
Documentation

An electronic databasat http://deacons.archatl.corhas been established tmanage the
body of necessary information that is obtained from the various sources cited above
addition, inerviewers completehe Standards of ReadineBsiting Form(Figure 2) for each
applicantand an interviewer Assessment of the Dimensions of Formation (Figyrdd
producing an estimate of the attainment of the projected minimum outcomes
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Pastor Partippation

At every level of formation it is imperative that good input is received from the Pastor of
the Inquirer, Aspirant or Candidate

Failure to receive the requestedndorsementform (Figure 2)from Pastors, or their
delegate, will result in the individual not proceeding to the next level of formation

Judgments and Nominations

The Archdiocesan Admissions Committee develops a process for reviewing the application
and all of the other assembledformation on the applicant$iaving collated the assembled
information, the Admissions and Scrutinies Committee enters a period of study and review
The Committee then nominates to the Archbishop only those applicants whom they have
judged as possessitige necessary qualities for entrance and successful completion of the
aspirant path.

Decision

The Archbishop is the one who makes the final decision whether to admit an applicant into
the Aspirant path Acceptance into the aspirant level does not presun@madtance
Candidacy.
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Chapter 2.  Aspirant Path

Section A.  Norms

1 The aspirant path is primarily a time to discern the readiness of the aspirant to be
nominated to the diocesan Ordinary for acceptance into the candidate path in
diaconal formation. (182)

1 A handbook should beavailable to aspirants detailing the components of the
program, rationale and guidance for assessment, and the expectations and
responsibilities of the aspirants, including the wife of a married aspirant. (184)

1 The aspirant phase, which will ordinarilytlasme year, involves discernment with
emphasis on spiritual readiness, intellectual capacity, and pastoral abilities. (185)

1 The aspirant path must create an environment in which the wife of a married
aspirant can give her Cc 0 pesire formatidn.oMorke e r

essentially, it must ascertain her compa

and eventual ministry. (186)

1 The objectives and content for intellectual formation at the aspirant level should
communicate a deeper knowledge ofetHaith and church tradition, as well as
diaconal theology and spirituality, and should include meetings for prayer,
instructions, and moments of reflection that will ensure the objective nature of
vocational discernment. (196)

1 The corclusion of the aspira path information is determined through a formal
assessment conducted by tBerutinies and Evaluatioro@mittee. (198)

1 After the aspirant path is completed, the aspirant is selected by the Archbishop. The
aspirant then begins the candidate path in fation with the Rite of Admission to
Candidacy, which is to be celebrated as soon as possible and in a proper manner.
(201)

A retreat should precede the Rite of Admission to Candidacy.

1 A certificate indicating the reception, date, place, and the name ofpthesiding
prelate must be prepared and signed by the chancellor and officially sealed. This
document is to be maintained carefully
in the diocesan book on ministries and ordinations. (203)

Section B.  Requirements and Scr eening Procedures
Who Can Apply for Admission to Aspirancy

1 A man in good standing in the Church, having been a member for not less than five
(5) years and in the Archdiocese of Atlanta not less than three (3) years.

1 He must be at least 30 years of age df is single and at least 35 if he is a married;
and no more than 57 years of age on the date the Aspirancy year begins.

1 A citizen of the United States of America or a Permanent Resident holding a valid
0Green Card. ¢
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Have stable employment and a fiscallyrab financial history.
Be without a criminal record.
Possess a minimum of a high school diploma and be capable of college level studies.

Must be able to read, write and speak English. However, papers may be written and
submitted in Spanish if thatisthep pl i cant 6s first | anguage.

1 If married, there must be evidence of a stable and growing marriage relationship.
The applicant must be in a valid Sacramental marriage recognized by the Roman
Catholic Church. His spouse must be willing to support her husbaciively
through formation and in his ministry.

1 Married men should be married at least five (5) years and living examples of the
Sacrament.

1 Married men with young children must not deprive their children of adequate quality
time with their father, nor placean undue burden on their wives.

1 Single men must be committed to a life of celibacy subsequent to ordination.
1 The applicant should possess a history of active participation in pastoral ministry in
his parish.

1 The applicant must be capable of committing imimum of two (2) Saturdays per
month to formal classroom studies and not less than ten (10) hours per week for
additional studies.

1 The applicantmust be committed to serving the Archdiocese of Atlanta after
ordination.

Application and Screening Procedsire

= =4 =4 A

Upon reaching t he application stage, t he
accomplished through processing the following:

1 Completion of the Application for Admission to Aspirancy (Appendjx
1 Pastor Endorsement Fornirigure 2

1 Letters of Reference
1

Completion of Applicant Personal Narrative within the Application which the
applicant degibes his faith journey

1 Interview of applicant and wife with a Deacon, his wife and a third interviewer in the
applicant os home. The i nrteeview Standeeds of wi | |
Readiness Rating Form (Figu8® and the Assessment of the iMensions of
Formation (Figure p

A second interview with members of the Admissions Committee
Assurance of ministry opportunities for an applicant by his Pastor
Assuranceot ooper ation from the applicantds Pa

Informal assessments offered by members of the diaconal community throughout
the inquiry/discernment experience

1 Completion of a psychological evaluation and follgev conference for applicant
(and his wife, ifmarried) with an accredited clinical psychologist approved by the

= =4 =4 A
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Director of Formaton The psychol ogi cal eval uation |
personnel file, which is to be maintained by the Diaconate Office.

1 Completionof other evaluation instrumentas deemed necessary;

Section C.  Plan for Learning 9 Aspirancy
Overview

The National Directory for the Formation, Ministry and Life of Permanent Deacons in the United
Statestipulates

OAl though some aspects of t he as ppostotate t pat
formation programs in a diocese, the aspirant path must be a distinctive program that
provides for a thorough discernment of a diaconal vocation. Therefore, it must provide an
appropriate initiation into diaconal spirituality; supervised pastesgperiences, especially
among the poor and marginalized; and an adec
be promoted to candidate formation, and ultimately to ordination. The aspirant path also

must enable the formation personnel to create amvgonment in which a wife of a married

aspirant can be appropriately prepared to give her consent to his continuation, and more
essentially, to ascertain her compatibility
ministry.

During this period of éscernment, the aspirant is to be introduced to the study of theology,

to a deeper knowledge of the spirituality and ministry of the deacon, and to a more
attentive discernment of his call. This period is also a time to form an aspirant community
withitsown cycl e of meetings and prayer. Final l
regular participation in spiritual direction, to introduce him to the pastoral ministries of the
diocesan Church, and to assist his family in their support of his forméation.

The formation team of the Archdiocese of Atlanta organizes meetings to accommodate the
secular employment, personal, and family commitments both of students and of instructors
involved in the aspirant path.

Structure of Aspirancy Year

In order to foster the appropriate atmosphere for the attainment of the objectives of the
Aspirancy Year must be properly structured. This means that:

1 Aspirants will meet with their formation team once per month but generally not on
the same date that Candidates are meeting

1 The core formation team working with the Aspirants is different from the core team
responsible for the formation of Candidates

1 The Director of Formationremains responsible for the Aspirants

1 Aspirants are to be given an Aspirant/Candidate Notebook upomiasion to
Aspirancy The Aspirant/Candidate Notebook will contain the information found in
the (class year 2010) version found inpgendix B This Aspirant/Candidate
Notebook will foster journaling, reflection and selésessment

i The formationt e a mdrs are ftd be directed at promoting and assisting
discernment for each man
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1 Aspirants should receive instruction on the need for Spiritual Direction and
provided assistancén the selection of a qualified Spiritual Director from the list of
Spiritual Diret¢ors appointed by the Archbishop

Course Curriculum

The course curriculum for the Aspirancy Year shall include:

MOR 101: Social Doctrine I: Just Faith (2 hours)

This course introduces st ud eltnekpboresttie keyhe Ch
social justice issues of the day and helps the student develop a solid understanding of
the Churchds preferenti al option for t he
charity and justice and t he fr ocChe icsft tthhee dSec

SS 101: Reading Scripture in Context (2 hours)

This course introduces students to the foundations of the Catholic understanding of
Sacred Scripture as Divine Revelation and the soul of sacred thedloggnsiders
guestions of eriptural authorship, inspiration, and inerrancy, as well as the relationship
between the Divine and Human authors, and the reception and transmission of the
Bible in the Church It will consider the relationship between the Old and New
Testaments within @d's plan of salvationit will also provide an introduction to
methods of scriptural interpretation, including the four senses of Scripture and the
historical critical method, considering questions of literary genres and textual traditions
Sources inclugl scripture itself, as well as magisterial and patristic documents,
particularly the ConstitutiorDei Verbum.

PRO 102: Logic and Metaphysics (1 hour)

This course will provide a brief introduction into Christian philosophy and its value for
the study of thelogy. It will introduce the fundamental teachings of formal logic,
especially treating of the three acts of our reasoning and the products produced by
those actsThe course will conclude with an introduction into metaphysics, the study of
being as beindo help the students in their further studies of theology.

CST 101: Introduction to Catholic Spirituality | (1 hour)

This course serves as an introduction to theory behind and the practice of the
techniques of the Catholic spiritual tradition: prayerceticism and alms giving. We will
look at biblical and doctrinal foundations of the spiritual life. This should include an
introduction to the Divine Office.

The intellectual dimension of formation during the Aspirancy phase is intendethdo
benefit of theAspirants In order to foster an environment that promotes inquiry, learning,
collegiality and dialog, the only people permitted in theessroom during instruction are: the
Aspirants and their wives,the instructor and any guest speakers requesteyl the
instructors and he formation team directly responsible to the Archbighofor the
formation program. Any other visitorsto the classroom must have a specific purpose for
their participation in the class andust receie prior approval from the Associate Director
of Formation
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Section D. Assessment and Documentation
Collecting Information

Considerable information is already within t
Aspirancy The Aspirant period provides even more opportunity for collecting information

toward the core issue- discerning the capability and the readiness of tlspifant to be

nominated to the Archbishop for acceptance into Candidacy.

Sources of informatiomequired during theAspirant path include:

1 An endorsement provided by the pastor which includes a reaction of the
parishioners (Figurg)
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1 Assessments from oemized programming in spirituality, basic theology, and social
justice especially faculiFigure 5)

1 Rating responses (Figure 6) from formation team members, class deacon, mentors,
and others

1 DeaconMentord s Candi dat e (FBweX)l uati on For m
1 Formal assssments of the Scrutinieshd Evaluatio@ommittee
1 Other anecdotal or incidental information that the formation team may collect

It is significant to note that the Demonstrated Standards of Readiness are established as
minimums to be attained andompleted during the Aspirant periodhese performance
outcomes are constant as demonstrations of readiness for Candidacy

Documentation:

An electronic database is maintained to manage the information that is obtained from the
various sources cited abové&or instance, all members of the formation team complete

rating forms (Figur®) for each AspirantThis produces a broatlased documental estimate

of the Aspirantds attainment of the projecte

Judgments and Nominations:

The ArchdiocesarScrutinies and Evaluatiddommittee will utilize a defined process for

reviewing all the assembled information on the Aspiraftse Director of Formation on

behalf of the committee, prepares a declaration for the Archbishop that outlines the profile

ofthe Aspirantds personality and a Judgment o

Decision:

The Archbishop selects those who will be admitted to Candidate formation. Enrollment
into Candidate formation does not constitute any right necessarily to receive diaconal
ordination.
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Chapter 3. Candidacy Path

Section A.  Norms

1 The Candidate path is composed of four years of formation (205) following
Aspirancy.

1 A substantial number of hours of lectures, seminars, and related educational
activities are established as specified in the Basic Norms for the Formafion
Permanent Deacond he objective of this requirement is to guarantee the planning
and implementation of an integral and substantive program of formation that
adequately prepares a candidate to represent the Church as an ordained minister.
(206)

1 See Kure 8 for Hourly Requirements
See Figure 9 for Course Listing and applicable Credit Hours by Candidacy Year

1 The human dimension of the path in formation continues to develop the human
gualities already discerned during the aspirant path, adding necessidsyfor an
effective and responsible diaconal ministry. (215) In addition to the parish
environment, this development extends to the community and into the marketplace

=

realizing that the deaconds role is not
Catholics but extends to all those in need.
T The spiritual di mensi on of t his pat h h a

regularly with his priest spiritual director, his deacon mentor and those responsible
for formation. The goal is for the candidate tocmease in holiness; to deepen his
prayer life through the Eucharist, the Sacrament of Reconciliation, the Liturgy of the
Hours, and devotions; and to acquaint himself with the Catholic spiritual tradition
reflected in classic and modern spiritual writing816, 217) A class deacon is
assigned to each class and remains with that class for the entire Candidacy. period
Mentors and course instructors provide periodic feedback for each candidiate
addition, each candidate provides feedback on his meRealback from or to the
spiritual director is held confidential.

1 The intellectuadimension of this path in formation introduces the candidate to the
essentials of Christian doctrine and practice, including the core areas of theology
faithful to the Magisteam of the Church and based on Scripture and Tradition, the
documents of the Second Vatican Council, the Catechism of the Catholic Church,
and the General Directory for Catechesis. (218, 124)

1 See Appendix C fothe full course catalog (including Aspiraiaurses)

1 From Scripture, the core studies include the major themes and content of the Old
and New Testaments: Christian Scriptures, their stages of formation, and their place
at the heart of Scripture. Attention is given to the biblical themes of justicé a
peace that root and foster Catholic social teaching. (124)

1 From dogmatic theology, the core studies include fundamental theology, God as
trinity, Christology, creation and the nature of sin, redemption, grace and the human
person, ecclesiology (both tHeatin and Eastern Catholic Churches), ecumenism and
interreligiousdialogue, sacraments (especially the Sacrament of Holy Orders and the
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theology and the relationship of the diaconate to the episcopate, the presbyterate,
and the laity), eschatology, Mdngy, missiology, and Catholic evangelization. (124)

1 From moral theology, the core studies include fundamental moral theology, medical
moral ethics, sexuality, and soeministerial ethics. The social teaching of the
Church is presented substantially. §)2

1 From historical studies, the candidate is introduced to the history of the Church
through the ages with an emphasis on patristics. The candidates become familiar
with the multicultural origins of the Church in the United States (124) and develop
an appeciation for the cultural makeup of his archdiocese and his parish.

1 From Canon Law, the core studies include a general introduction and those canons
specific to the exercise of the diaconate; in particular, marriage legislation and case
sponsor training & well as the obligations and rights of clerics. (124) Additional
instruction is offered for specific areas, e.g., marriage preparation, FOCCUS
facilitator, etc.

1 From spirituality, the core studies include an introduction to spirituality, to spiritual
direction, and to a selection of classic spiritual writers. (124) Candidates are
encouraged to read especially the lives of the saints and doctors of the Church.

1 From liturgy, the core studies include an introduction to liturgy and to the historical,
spiritual and juridical aspects of liturgy. (124) As the candidates are instituted lectors
and later acolytes, they are encouraged to exercise their ministry regularly if
possible Pastors are contacted at these stages to promote their incorporation into
liturgiesas opportunities arise.

1 Practicum for the ministry of liturgy include specific training in the functions of the
deaconduring the Eucharist, Baptism, RCIA, marriage, the rites of Christian burial,
and other liturgical ministries of the diaconate. (130) eRe practicum extend to
select special situations, e.g. two deacons serving at the same rite, assisting a bishop,
etc.

1 From homiletics, candidates have courses specifically aimed at preparing and
delivering homilies with several opportunities for practare critiques. (130)

1 Pastoral formation includes a wide diversity of pastoral services, including
opportunities for theological reflection. Attention is given to the study of the role of
culture in human and spiritual formation. (219) Trips to selectedilitean islands
are scheduled to interact with the very poor, ill and impoverished.

T Each instructor makes a for mal report an
achievement at the end of the semestdihe report is sent to the candidate, the
candidates pastor and kept on file at the Office of the Diaconate for review by the
Director and the Candidate Review Board. (225)

1 The responsibility of formation personnel culminates in the preparation of a yearly
written report on each aspirant and candidateathis presented to the archbishop
through theDirector of Formation (227)

1 The Director of Formationverbally transmits a yearly report to each candidate and
reports discrepancieand faults, along with remedial action, as they occur. (228)

1 Scrutinies tke place prior to installation into the ministries of lector and acolyte and
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prior to ordination to the diaconate. (232) [N.BThe term SCRUTINY in the

Concise Oxford Dictionary of The Christian Church reads as folldwdn the early
Church aterm applied o t he f or mal testing to which
before their baptism” The word came also to be used of the examination of
candidates for Holy Orders.]

1 A retreat or day of reflection precedes the reception of the ministries of lector and
acolyte (234)

1 An interval of at least six (6) months takes place between the conferring of the
ministry of acolyte and ordination to the diaconate. (236)

1 A fiveday canonical (canon 1039) retreat precedes ordination. (236)

1 After the installation into each ministand after ordination, a certificate is prepared
containing the date, place, and name of the installing/ordaining prelate. It is signed
and sealed by the chancellor. This information also is recorded in the diocesan book
of ministries and ordinations. BDirector of Formationalso notifies the church in
which the newly ordained was baptized so that the information regarding the
ordination may be included in that chur
parish of Baptism should notify tH&irector of Formation when the information has
been recorded. All of these canonical documents are transferred as soon after the
ordination as is convenient from the formation office to a permanent location among
the curia records in the diocesan chancery.

Section B. Overview an d Structure

The Candidate continues his discernment of a diaconal vocation and prepares for ordination
at this level In this path the Candidate, himself, is expected to assume the major
responsibility for his discernment and developmét¢ progresses deliberately toward the
goal of demonstratingan appropriate level of preparedness for nomination to the
Archbishop for ordination to the diaconate.

While there is a common goal for the candidacy period, the Roman and national documents
descibe dimensions of the formation program in which goals are outlined for each of the
dimensionsAs introduced in Chapter One, there are four organizational and development
dimensions which characterize the program for the Archdiocese of Atlantduman,
Spritual, Intellectual, and Pastordlhe expected goals within each dimension form the basis
for learning plans as well as the basis for annual assessments of growth and development.

Dimensional Goal During Candidacy

Human Dimension - Continue to build onthe human qualities already discerned,
developing them and adding necessary skills for an effective and responsible diaconal
ministry.

Spiritual Dimension - Build a foundation upon which the Candidate may continue his
spiritual growth after ordination.

Intellectual Dimension - Obtain the knowledge and appreciation of the faith needed to
carry out the ministry of word, liturgy, and charity while giving prominence to sacred
Scripture and evangelization.
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Pastoral Dimension - Increase awareness of the neeatsd mission of the diocesan Church
while engaging in limited pastoral services and opportunities for theological reflection.
Increase awareness and knowledge of the particular and distinctive ministry of the deacon.

Section C.  Plan for Learning & Candidacy

The formaton program forpermanentdeacons in the Archdiocese of Atlanta promotes the
development of the whole personVhile presented separately, the four dimensions of
formation are interrelated to achieve the intended objectives for the Candidates both
through ftraditional courses and other meariBhe following sections describe elements of
(1) Spiritual and Human Dimensions, (2) Academic or Intellectual Dimension, (3) Pastoral
and Diaconal Dimensions,

Formation for ministry begins with human formation and depsient that aims to enhance

the personality of the minister in such a way that he becomes a bridge and not an obstacle
for others in their meetings with Jesus Chri3the formation processes are structured to
nurture and encourage the participants to deyela series of human qualities which will
permit them to enjoy the trust of the community, to commit themselves to pastoral
ministry, and to facilitate encounter and dialogue.

Human formation leads to, and finds its completion in, the spiritual dimensitormation,
which is the heart and unifying center of every form of Christian formati®aoth the
Roman documents and thidational Directorstate that a man should not be admitted to
diaconal formation unless it is demonstrated that he is already livitife aof mature
Christian spirituality The major goal for the Candidate becomes the establishment and
nourishment of attitudes, habits, and practices that will set the foundation for a lifetime of
ongoing spiritual disciplines.

The formation program of te Archdiocese of Atlanta provides a priest who serves as the
progr amds S p.iHisichief duhctiomsiinclede oreéemting those who serve as
Spiritual Directors and offering opportunities for candidates to regularly receive the
Sacrament of Reconigtion.

The intellectual dimension of formation during tl@&andidacyphase is intended fothe
benefit of the Candidates In order to foster an environment that promotes inquiry,
learning, collegiality and dialog, the only people permitted in ¢hessroom during
instruction are: theCandidatesand their wives,the instructor and any guest speakers
requested ly the instructors andtie formation team directly responsible to the Archbigho
for the formation program. Any other visitorsto the classroom must have a specific
purpose for their participation in the class anmdust receie prior approval from the
Associate Director of Formation

Section D. Assessment and Documentation
Academic Assessment

A primary opportunity for assessment of the candid&evithin an actual pastoral setting.
Can the candidate do that which his training is preparing him to do? Does the way in which
he presents hindf in pastoral ministry show, for example, an integrated and balanced sense
of the ecclesiology of the Second Vatican Council and an understanding of his role within
the Church and in its mission of service? Does the way he participates in and lead$ypraye
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gatherings of his community give evidence of liturgical knowledge and cultural sensitivity?
Can he demonstrate a properly formed conscience and moral sensitivity? Can he form
others in a convincing, sound manner? This is best accomplished by ther Basto
Endorsement FornfFigure2)

Another assessmertdpportunity is theological reflection on his pastoral practice. Here the
role of the peer community is of utmost importance. The candidate reports on his field
education experience and the community enalémn to reflect upon the human, spiritual,
intellectual, and pastoral dimensions of his actions. This format greatly fosters the sense of
partnership in assessment.

Another opportunity for assessment lies in the classroom imitation of pastoral practice,
whether through case study, rolglaying, or some other form of pastoral problem solving.
Although not empowered by the sense of immediacy or by connection to a real incident,
such simulations can be designed to explore any number of competencies in @rsduc
and progressive program.

For the assessment of the candidateds intel
academic papers are necessary, as prescribed byBtmc Norms for the Formation of
Permanent Deacarfshe Congregation for CathatiEducation.

A sense of partnership can be fostered by allowing the candidate to present a portfolio of
his accomplishments, to design a variety of ways in which he may demonstrate his readiness,
or to engage in a collaborative study venture with thoserged with his formationThe
portfolio developed by Aspirants and Candidates in the Archdiocese of Atlanta is known as
the Aspirant/Candidate Formation NotebooRhe 2010 version of this Notebookiay be

found inAppendixB.

A comprehensive and integratiseminar, such as those used in professional education, is
recommended as a model to determine the level of assimilation and achievement of the
candidate at the completion of his theological course of study. This model fulfills the
requirement of a comprehgsive review as required by thgasic Norms for the Formation of
Permanent Deacorkhe faculty facilitators of the seminar evaluate how effectively the
individual candidate is oOable to explain hi
conscience, 6 how he has acquired othe <capa
enculturatiolof t he Gospel , 6 and how successfully h
and group dynamics, the ability to speak in public, and [the ability] to give guidance and
counsel .6 In such seminars, typicall,yhef or mat
candidate has an opportunity to explore pastoral solutions in the presence of his peers,
formation faculty, and pastoral supervisors. In the seminar, he is called upon not only to
demonstrate an intellectual understanding of theology, but also éicapion in pastoral

practice. He gives and receives feedback, thus demonstrating his competency in such areas

as communication and his ability to work constructively within a grdapaddition, his
pastor al worl dview is exposa&ld iamtduiatsisersd eids
challengedThe goal of this comprehensive and integrative seminar is always to project how

the candidate will live a diaconal lifestyle and ministry.

Vocational Assessment
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Interviews should be scheduled regularly with tladidates and their families, their pastors

and pastoral supervisors, members of the faculty, and mentors Diileetor of Formation

and those who collaborate with him should gather at regularly scheduled times to stay

i nfor med about a . Thayn should aatideefisscongem gnd dasceme
collectively aware of their common collaborative role in assisting, counseling, and assessing
the candidate. This responsibility should be regarded as their most important task. Due care
must be taken, however, t@reserve the confidentiality of spiritual direction in these
proceedings.

The responsibility of formation personnel culminates in the preparation of a yearly written

report on each candidate. This report, which is to be presented to the diocesan bishop,

pr ovi des a synt hesi s of t he candi dat eds ac
reference to his human, spiritual, intellectual, and pastoral readiness for continuation in the
formation process and, ultimately, for nomination to ordination. The writteport is to be

mai ntained in the candidateds personal file,
ascertain patterns of growth or regression, as well as new areas for affirmation or concern.

The Director of Formationmust transmit this report vebally to the candidate. It should be

made available to the candidateds spiritual
workings of the Spirit in the soul of those called and, at that same time, of accompanying

and supporting their ongoing convero n . 6 | t may be hel pful to
candidateds pastor, i f h e d.iFidallyntbeDireqioaaoft i ci p a

Formation also will share this report with the Admission and Scrutinies Committee,
especially in its deliberans regarding admittance to the ministries of lector and acolyte,
and ordination to the diaconate.

If a candidate does not possess the necessary human, spiritual, intellectual, or pastoral
qualities that will allow him to minister as a deacon in a collatiee and effective way, it is

only just to the individual and to the Church to communicate this to him as early as possible
and in a constructive manneiSometimes the evaluation consensus clearly indicates
termination of formation or a refusal of recomendation for ordination. Candidates who

lack positive qualities for continuing in the formation process should not nourish false hopes
and illusions that could damage themselves as individuals, their families, their peers, or the
Church A general guidelmfor the process to be followed by the Director of Formation in
dealing with these and similar cases may be found in Appendix C.

When necessary, while using those guidelinesvaitiol the approval of theArchbishop, the
candidate should be advised to Veaformation Although no one has an inherent right to
continue in formation or a right to be ordained, the reasons for this decision should be
shared with the candidate with pastoral sensitivity and a fair hearing should be given to his
own assessment dhe situation, as well as to that of others who may wish to speak on his
behalf.

In situations of doubt about the readiness of a candidate to be called to ordination, or about
his progress in achieving appropriate levels of adult formationAtklebishopmay consider

a period of probationor a pastoral yearThis time, however, should be specifically limited,
not left openended. Likewise, appropriate supervision is absolutely necessary during this
period to bring about needed growth and provide suitalsi®ormation on which to base a
judgment. It will be helpful, therefore, to prepare a written plan of action indicating the
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goals to be achieved, the actions that will be followed to meet the goals, and the means of
evaluating and verifying the achievemafithe goals.

This written plan should further specify the supervisor who will accompany the candidate
through the process. It must be understood that in such situations, the burden of proof of
readiness for ordination rests with the candidate, and doubtdsolved in favor of the
Church.

Paralleling the process indicated for the external forum, spiritual direction is similarly crucial
to the candi dafreési mdiswiedwnanedds spiritual
information regarding this periodf@robation, and through internal forum, he should assist
the individual through regularly scheduled meetings.

Scrutinies for Installation into the Ministries of Lector and Acolyte and Ordination to the
Diaconate

In accord with the Circular Letter from the Congregation for Divine Worship and the
Discipline of the Sacrament§crutiniesare to take place prior to installation into the
ministries of lector and acolyte and prior to ordination to the diaconate.

Makinguse of the formation database, the Scrutines and Evaluation Committee shall be
given secured access to the content of al
has the responsibility to review the entire contents of each file and to have arstiqoge

that arise answered as best they can. Each Committee member must come to their own
independent conclusion regarding the suitability for a Candidate to be installed or ordained.
Foll owing the revi ew collegialtséssion GfarSdruticies tamld s
Evaluation Committeds to be scheduled fodiscussing the Candidates and the findings of
each Committee memberHaving consulted the committee, th&rchbishop will select
those to be admitted to the specific ministry and those to be chtteordination.

Rite of Institutioninto the Ministry of Lector and Ministry of Acolyte

It is appropriate for a retreat or a day for reflection to precede the reception ezich
specific ministry. It will usually be helpful to wives to participate inréteeat, although
during portions of the retreat it will usually be helpful to provide the opportunity for
separate treatment of the respective roles of each in the vocation of the husband to the
diaconate The conferral of the ministry should be celebrdten a Sunday or feast daly
possible according to the rite ofThe Roman PontificBhese rites are public celebrations
with ecclesial significancgpecial attention should be given to the participation of the wives
and children of married candidates

Generally the Institution of Lector will occur during the second year of Candidacy and the
Institution of Acolyte will occur during the third year of Candidacy. These two nttihs
(for separate formation @andidate classes) will generally occur at $hene Mass.

C

For each andidate, lhe ministry of lector is to be conferred frsb 1 t i s appropri a

certain period of time elapse between the conferring of the lectorate [rite of lector] and
acolytate [rite of acolyte] in such a way that the cantidianay exercise the ministry he has
received. O

After the reception of the ministry, a certificate indicating the ministry received, date, place,

and conferring prelate should be prepared and signed by the chancellor of the diocese and
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officially sealedfthi s document is to be kept in the car
diocesan book of ministries and ordinations.

The Rite of Ordination to the Diaconate

An interval of at least six months must elapse between the conferring of the ministry of
acolye and ordination to the diaconatd-urther, a canonical retreat must precede the
ordination It will usually be helpful to wives to participate in the retreat, although during
portions of the retreat it will usually be helpful to provide the opportunityr fseparate
treatment of the respective roles of each in the vocation of the husband to the diaconate
Prior to ordination to the diaconate, the ordinand must make the Profession of the Faith in
the presence of the bishop or his delegate and must sigg hi® own handHe must take

the Oath of Fidelity and make a personal declaration concerning his freedom to receive
sacred ordination, as well as his own clear awareness of the obligations and commitments
implied by that ordination.

An unmarried candidatmust make a declaration regarding the obligation of sacred celibacy

This decl aration must be written in the can
own words Al | of t hese document s ar e to be car
personal file.

It is preferable to celebrate the ordination in the cathedral church on a Sunday or feast day,
according to the rite ofThe Roman Pontifical i nvi ti ng t he diocesan Ch
oDuring the rite special aitigateom of ithe wives dnd u |l d L
children of the married ordinands. 6

After the ordination, a certificate should be prepared containing the date, place, and name

of the ordaining prelatelt should be signed and sealed by the chancellbrs information

also slould be recorded in the diocesan book of ministries and ordinatidite certificate,
together with the | etter of petition and th
enclosed in the newly ordai ned?0dldbepansfesredn al an
as soon after the ordination as is convenient from the formation office to a permanent
location among the curia records in the diocesan chancery. Dinector of Formationor

someone designated by the bishop should also notify the churctvhich the newly

ordained was baptized so that the information regarding the ordination may be included in

t hat ¢ h ur c-sadramentalarpcbrds$hm gérish of Baptism should notify the

Director of Formationwhen the information has been recorded.

Annual Reports The Director of Formation prepares a yearly written report on each
Candidate to be presented to the Archbishop.

Decisions The Scrutiniesand Evaluation Committewill meet prior to installation into the
ministries of Lector and Acolyte angrior to ordination to the diaconateThe role of the
committee is to review all information and assessments while preparing a recommendation
on each Candidate for the Archbishop.

The Archbishop selects those to be admitted to the specific ministry andetho be called
to ordination.
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Chapter 4. Post d Ordination Path

Section A.  Norms

1 A program should be planned for the first three years of their diaconal ministry.
They should be supervised by a pastor appointed to this ministry by the diocesan
bishop. The program should bmordinated by the director for deacon personnel.
(251)

1 Each diocesan Church should establish a basic minimum of continuing education
hours to be fulfillecannuallyby all diocesan deacons in active ministry. (254)

Section B. Overview and Structure

For their firstthree (3) years posbrdination, deacons will exercise their initial ministry
assignment under the supervision of the Director of Deacon Personnel and the pastor
of the parish where they are assigned. Newly ordained deacons also enter into a
mandatory, diected period of posordination formation. This is to ensure a smooth
transition from preordination formation to postordination formation, which is a life

long process. It is also designed to provide the novice deacon with support during the
early yearof his ministry.

Section C.  Plan for Learning 9 Post Ordination
Newly Ordained Thee (3) Year Structured Program

1 Meeting with newly ordained deacons six months post ordination
A Focus on continued spiritual direction
A Communications within the parish
A Review continuing education needs
1 Continuing Education Guidelines set by Archbishop (Figije 1
1 Classes an&eminars for deacons
Regularly scheduled classes at the formation center
Concentrated weekend seminars and classes covering specific topics
Conwocation
Communications Workshop
Homiletics
1 Distance Learning Opportunities
A Pontifical College Josepom
A Aquinas Center for Continuing Education at Emory
1 Annual Retreat
Four Years and Beyond
1 Convocation
1 Annual Retreat

> > >y > >

I Continuing Education Guidelinésigure 1)
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Section D.  Assessment and Documentation
1 Annual Report on Spiritual Development and Continuing Education (Fig@yre 1

1 Updated Parish Agreement with pastor due every three years or when there is a
new pastor.
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Figure 1. Demonstrated Standards of Readiness 9 Inquiry L evel

When searching for possible deacon candidates the following dimensions should be used as
guidelines.
Human Dimension

A Good Interpersonal communication skills

A A realistic perspective on his life

0 Able to speak appropriately of his personal limitationghva sense of how
these affect his life, family, employment and present service ministry

0 Able to successfully balance and prioritize his commitments to family,
work, leisure, and ministry to demonstrate sdiscipline in his life
Spiritual Dimension
A G o dRedeeming activity in his state of life, experience, and ministry
A The importance of a personal and communal prayer life

0 Able to reflect/meditate with faith on his life with a sense of discovering
Godds will for him

0 Conveys exampl es hsffe Godds presence in

0 Has or will commit as a reader or extraordinary minister of the Eucharist,
to serve his parish community, especially in charity and outreach to the
needy; to be responsible and confident

0 Demonstrates a commitment to a consistent pattern of prgyearticipates
frequently in the Eucharist and the Sacrament of Reconciliation;
participates in retreat experiences or a renewal group

0Can support othersd& growth in prayer; t
serving with others
Intellectual Dimension
A The hasic teachings of the Church

0 Demonstrates familiarity with the Bible and the Catechism of the Catholic
Church

0 Sufficient intellectual capacity to complete the academic work of the
formation program and to carry out diaconal tasks
Pastoral Dimension
A Livirg the Gospel in his life, home, place of employment, and neighborhood

0 Able to connect the teachings of the Church to daily living and his
personal/communal (family, church, civic) responsibilities

0 Able to be flexible in attitude and behavior; to be open ¢bange; to
analyze situations in light of the Gospe

0 Able to be a good leader and a good follower
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Diaconal Vocation and Ministry

A Feels a personal call to diaconal ministry within the Church and a realistic
sense of his capacitp commit himself to it in fidelity to his state in life and
employment, with sufficient time for formation

0 Witnesses to Gospel values in ways that are-gjieing; to articulate his
sense of a call to the diaconate primarily because of the needs of the
Church, as well as for personal growth; and articulates reasons that
support his desire to be a deacon

0 Is interested in and attracted to the diaconal ministry of word, liturgy, and
charity

0 A desire to be of service, beyond liturgical ministries

0 Can supportand assist his pastor, as a representative for the parish
community

0 Can be docile to the presence of the Holy Spirit throughout the application
and screening processes, acknowledging it is the Church that verifies the
call
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Figure 2. Pastor Endorsement Form

PASTO R'S ENDORSEMENT OF FORMATION APPLICANT

Office of the Permanent Diaconate

(Note: please use one form for each applicant you endorse: fill in completely)

Applicant's Name:

Parish:

1. How long have you known the applicant? His wife?
2. How long has this applicant been registered in yparish?

If less than three (3) years, was he previously registered in another parish in the
Archdiocese?Yes A No A.

If so, how long was he registered at his prior parish?

3. Is the applicant active in parish ministrieé@s A No A.If yes, in what ministries and to
what extent?

4. Describe the community, professional, or other interests the applicant may have othside
parish and of which you are aware (e.g. service clubs, professional organizations, charitable
works, etc.).

5. If married, does the applicant's wife evidence support in having her husband enter formation
and his potential ordination to the Diaconatéfes A No A.

6. Please describe any marriage or family difficulties of which you are aware.

7. Please comment upon wife's interest and involvement in pamisistries:
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8. How does the applicant relate to parish staff and other parishioners?

9. How do you see this applicant assisting you in your parishdesaaeon?

10. Why do you feel this applicant will make a good deacon?

11. Please checkine of the following statements:
A 1 strongly endorse;

| recommend,;

| recommend with reservations (explain in comments section below);
A | do not recommend (explain in comments section below)

12. Other Comments:

A
A

Pastor's Signature: Dated:
Pastor'sName (printed)

Please note that all newly ordained Deacons receive parish assignments from the
Archbishop in accordance with the needs of the Archdiocese . There is no guarantee
that any specific Candidate will be assigned to the recommending parish following
ordination.

Please return this form to:

Associate Director of Formation
Office of the Permanent Diaconate
Archdiocese of Atlanta

2401 Lake Park Drive

Smyrna, GA 30080 -7609
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Figure 3. Ratings on Demonstrated Standards of Readiness - Inquiry Level

As a result of the inquiry and discernment experiences the successful inquirer will be able
to demonstrate the following abilities or skills. On a scald &b 5, rate the extent to
which you estimate that each ability has been demonstrated (1 = low, 5 = high).

Human Dimension

1. Spealappropriately of his personal limitations and known boundaries with a
sense of how these affect his life, family, eyplent, and present service
ministry.

2. Balanceand prioritize his commitments to family, work, leisure, and ministry;

to be selfdisciplined.
Spiritual Dimension

3. Reflect/medite¢ i n fai th on his | ife with a se
4. Conveye x ampl es of Godds presence in his |
5. Commit to serve his parish community, especially in charity and outreach to

the needy; to be responsible and confident.
6. Beboth a leader and a follower.
7. Eulfilla commitment toa pattern of prayer, to participate frequently in the

Eucharist and the Sacrament of Reconciliation and to participate in retreat
experiences or a renewal group.

8. Supportot her s growth in prayer, to show

with others.

9 Demonstrate familiarity with the Catechism of the Catholic Church.
Intellectual Dimension

____1o0. Demonstrates familiarity with the Holy Bible and the Catechism of the
Catholic Church.

11, Sufficient intellectual capacity to complete the acadewvork of the

formation program and to carry out diaconal tasks.
Pastoral Dimension

_ 12, Connectthe teachings of the Church to daily living and his
personal/communal (family, church, civic) responsibilities.

13 Be flexiblein attitude and behawr; to be open to change; to analyze
situations in |ight of the Gospel and
Diaconal Ministry

14, Witnessto gospel values in ways that areffving; to articulate his sense of

a call to the diaconate primarily because of tleeds of the Church, as well
as for personal growth; and to articulate reasons that support his desire to

be a deacon.

__15. Be interestedn and attracted to the diaconahuneraof word, liturgy, and
charity.

____16. Be of servicebeyond liturgical mistries, through church or civic
involvement.
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17. Support and encouragdes pastor, as a representative for the parish
community and staff.

18. Be docileto the presence of the Holy Spirit throughout the application and
screening processes, acknoddgng that ultimately it is the Church that
verifies the call.

Name of Applicant
Name of Interviewer

InterviewDate

Overall Impression of Interviewer (Rate 1 to 5)
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Figure 4. Interview Assessment of the Dimensions of Formation

In Home Interview with Applicant

{Provide a brief summary of interview conductech appl i cant 6 s home}

1. Human Dimension

{Provide Interviewers impression of how Applicant and wife meet the requirements
of this dimension of formation and any particular elements that will require
attention.}

2. Spiritual Dimension

{Provide Interviewers ipression of how Applicant and wife meet the requirements
of this dimension of formation and any particular elements that will require
attention.}

3. Intellectual Dimension

{Provide Interviewers impression of how Applicant and wife meet the requirements
of this dimension of formation and any particular elements that will require
attention.}

4. Pastoral Dimension

{Provide Interviewers impression of how Applicant and wife meet the requirements
of this dimension of formation and any particular elements that waljuire
attention.}
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Figure 5. Academic Evaluation Form

Office of the Permanent Diaconate
Diaconate Formation
Academic Evaluation Form

Name of Candidate:
Subject:
Instructor:

Report Period: [ ] First Semestefr | Second Semester [ ] Interim
|. Candidate Performance :

1. What grade has the Candidate earned in this course?

A Commendable The student demonstrates an exemplary grasp of the
subject matter and a demonstrated ability to apply it.

A Pas$ The student demonstrates a thorough understand of the subject
matter and ability to apply it.

A Pass with Reservatidi$e student demonstrates a good understanding of
most areas of the subject matter but needs improvement in certain areas
The needed geas of improvement will be noted.

A No Pas8 The student has not demonstrated an adequate assimilation of the
subject material, or lacks the ability to apply it.

2. Do you have any other comments regarding this Candidate?

[I. Recommendation for advancement in formation

Do you have any reservations about t hi

formation?
[] No reservation
[] My reservation is:

Please note that your answers will be held in the strictest of confidence and will
not be shared with the Candidate without your prior consent.
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Figure 6. Deacon Mentor Evaluation Form
DEACON MENTOR o CANDIDATE EVALUATION FORM

Office of the Permanent Diaconate
Candidate Evaluation

Name of Candidate:

Name of Deacon Mentor:

The mentor plays an important role in the preparation of the candidate as he progresses
throughhe formatiaryou and the candidate should interact in many ways throughout
his formation providing a strong basis for assessment.

1. Have you met at least fmonthly with the candidate? If not, why have the meetings
not taken place

2. Formation is intendedo develop the candidate along human, spiritual, intellectual
and pastoral dimensions. Have your discussed focused on any one of these particular
areas and what subjects have dominated your discussions?

3. Have you and your wife met with the candidate and Wwife?In what ways is the
Candidateds family adjusting to formati on

4. Describe the ways theandidate has assisted you in you in your ministerial activities
(i.e., helping teach, at Baptisms, Weddings, Vigilicesrunerals, charitable work,
etc.)? What recommendations do you have f
to people in these activities?

5. What are the specific ministries atour parish antbr within the community that
you have observed the candtdgperforming? Please elaborate on your impressions
of his ministerial approach.
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6. Based on your own observation and the comments of others, how would you judge
his progress in preparation for ordained ministry?

7. Describe how thecandidate is coping with thdemands of family, work, ministerial
activity in the parish and community and formation? In what ways does his formation
need to be augmented (i.e., assistance from a pastoral, spiritual, academic or human
development perspective)?

8. Describe anyassistancehat the formation team could provide to help further the
candidateds formation.

9. Descri be the candidateds greatest strengt
Deacon.

10.Describe the areas that the candidate should be concentrating on over thegiext
to twelve months.

11.Pease provide any other information that you would like to share regarding the
candi dateds formation.

Signature
Date
Please return this evaluation form to:
Director of Formation
Office of the Permanent Diaconate
2401 Lake Park Drive

Smyrna, GA 30080609
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Figure 7. Ratings on Demonstrated Standards of Readiness - Aspirant Level

As a result of continued discernment during the Aspirant phase emphasizing spiritual
readiness and pastoral abilities, teaccessful aspirawill be able to demonstrate the
following abilities and skills:

Rate the extent to which you judge that each ability has been demonstrated (1=low,
5=high).

Human Dimension

1. Be selfreflective; reveal himself appropriately, sharing his experiences and
attitudes with others as verified in the formation community, mentor group,
pastoral ministry placement, and se¥faluation; be both a leader and
follower.

2. Usehis knowledge to encourage others to reflect and share their experience
in dialogue and aicin.

3. Demonstratethe use of appropriate resources for his physical, emotion al,
and spiritual development; to take initiative in sstlidy and in completing
home assignments.

4. Be a good listenerrespect each person, and be accepted as wstéd
participant who keeps confidences.

5. Be opento change through reflective growth in understanding; to express his
position candidly in sharing for study and dialogue, neither intimidating nor
being intimidated in doing so.

6. Integrateand prioritize his personal boundaries relating to family, recreation,
work, ministry, and time alone.

7. Contribute to and utilize a support system.

Spiritual Dimension

8. Reflect theologically on his faith experience through regular spiritual
direction.
9. Praythe scriptures, meditating on the mystery of God as our Father, Son,

and Holy Spirit.

10. Enableothers to reflect upon their faith journey in terms of their Bagthal
call and ministry.

11. Eulfilla regular commitment to a pattern of personal and communal prayer
through frequent praying of the liturgy of the hours, especially morning and
evening prayer; to participate frequently in the Eucharist and theaSwseant
of Reconciliation, personal prayer and reading of the Bible, and devotion to
Mary and to the saints.

12. Plan and lead communal prayer.
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13. Ascertain if married, the quality of his relationship with his wife and children
and the need for @logue and mutual consent to continue in formation and
move forward toward ordination; to make, if unmarried, a commitment to
perpetual celibacy and live a single lifestyle in an appropriate manner.

14. Practicein prayer and action an attitude of sdiipleship to Christian unity,
desiring to know more about other Christian denominations and other faith
experiences and finding ways for mutual action in serving human needs.

Intellectual Dimension

15. Articulate the primary teachings of the Churchha discuss contemporary
issues in light of this teaching.

16. Speakinformally on Christian vocations and ordained ministry, particularly
the Order of Deacon and its threefold ministries of word, liturgy, and
charity; to relate this knowledge to persal and communal vocation
discernment.

17. Participatein the Eucharist as a lector or extraordinary minister of the
Eucharist and in ministry to the sick.

18. Experienceand invite others into meaningful expressions of prayer and forms
of Christian spirituality.

19. Referothers to appropriate pastoral resources as needed.

Pastoral Dimension

20. Name appropriate theological resources useful to ministerial study and
service.

21. Communicateeffectively in spoken and written word.

22. Usedifferent cultural communication patterns whenever appropriate, and to
use and guide others to appropriate multi cultural resources.

23. Link in reflection, his pastoral and personal experiences to theolegy
apprehendi ng Goudhdtsuchipg teesneeds & the goar or
afflicted, to be an advocate for people in need and a facilitator of the
communityds resources in response to h

24, Discernhow God is calling him into ministry.

Diaconal Ministry

25. Articulate his relationship with God and reasons for believing he has a call to
the Order of Deacons within the formation community.

26. Articulate his call and commitment to his spiritual director and to the
formation personnel and to communicate  this  through
self/peer/formation/pastoral/family assessments.

27 Articulate this understanding in ways that are life giving and empowering
within his family, place of employment, parish, formation community; to
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identify, call forth, affirm, and support the gifstrengths, and talents of
others.

28. Participatecollaboratively in all aspects of formation; to be cooperative, open
and respectful to all who journey with him; to be receptive of insights offered
by the formation personnel, his wife and family,)geand pastor.

Name of Aspirant

Name of Interviewer

Interview Date

Overall Impression of Interviewer (Rate 1 &)

Permanent Diaconate Formation Directory Page34
Version 1.0



Figure 8. Formation Hourly Requirements

Academic Class Hours 980

Academic Study Hours 1125 (Average)

Parish Ministry Hours 600

Summer Assignments 350

Social Justice Ministry Work 30 Days

Retreats & Days of Reflection 25 Days

Spritual Direction Monthly

Mentoring Bi-monthly
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Figure 9. Archdiocese of Atlanta: Diaconate Formation Program: Courses by Year

Propaedeuti
MOR 101 Social Doctrine
I: Just Faith (2 hours)

SS 101 Reading Scripture
In Context | (1 hour)

PRO 102 Logic
Metaphysics (1 hour)

CST 101: Introduction to
Catholic Spirituality |

and

1

Year 1

PRO 101 Fundamental
Theology (2 hours)

THE 101 Trinity (2 hours)

MOR 101 Moral Theology
(2 hours)

SS 102 Reading Scripture
in Context 1l (1 hour)

HP 101 Patristics and

Year 2

THE 201 Christology
hours)

MOR 201 Ethics of
Human Life and Sexuality
(2 hours)

LST 201 Liturgy (2 hours)

SS 201 The History of the
Hebrew People (1 hour)

@

Year 3 Year 4

THE 301 Ecclesiology (2| THE 401 Mariology
hours) hour)

MOR 301 Social Doctrine | THE 402 Protology and
Il (1 hours) Escatology (2 hours)

PRO 103 Christian LST 401 Theology of
Anthropology (1 hour) Ordained Ministry (1 hour)

LST 301 Sacraments (2/SS 401 The Wisdom of
hours) Scripture (1 hour*)

1

hour) Early Church History (2 SS 202 Introductiontothe SS 301 The Prophetic SS 402 The Epistles of the
(5 Hour s Tot ahours) Synoptic Gospels (2 hours) Nature of Scripture (1 New Testamen t (2 hours)
CST 102: Introduction to |HP 201 Church History hour) LAW 401: Canon Law (1
Catholic Spirituality Il (1 from Gregory the Great |SS 302 Introduction to the hour)
hour) through Trent (2 hours) \rﬁ\érlljtrlg)gs of St. John (2 LAW 402: Marriage Law
LSP 101: Lect CST 201: Diaconal (1 hour)
8 L " .
(L hours)  Spiually - (2hous) HP 001 Chuch MY wp so1 Amerian chcr
LSP 103: Holmi LSP 210: Acol (2 hours) History (1 hour)
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Evangelization (2 hours*) .
(1 Hhpur LSP 301 : MarrLSP 403: H o(mli
(14 Hours Tot (15 Hours Tot Pract(tumpur hour)
LSP 302: Sacrhi,s)A'OA" H o(ni
Pastoral Caf é
howuy PT 401: Ecumenism and
LSP 303: Hq i Interreligious Dialogue (1
hour)
hour)
(15 Hours Tot(14 hours tot
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Figure 10. Ratings on Demonstrated Standards of Readiness - Candidacy

As a result of continued discernment during the Aspirant phase emphasizing spiritual
readiness and gstoral abilities, thesuccessful aspirawill be able to demonstrate the
following abilities and slsl Rate the extent to which you judge that each ability has been
demonstrated (1=low, 5=high).

Human Dimension

1. Be seHreflective;reveals himdé appropriately, sharing his experiences and
attitudes with others as verified in the formation community, mentor group,
pastoral ministry placement, and se¥faluation; be both a leader and
follower.

2. Usehis knowledge to encourage others to reft and share their experience
in dialogue and action.

3. Demonstratethe use of appropriate resources for his physical, emotion al,
and spiritual development; to take initiative in sstlidy and in completing
home assignments.

4. Be a good ligtner, respect each person, and be accepted as a trusted
participant who keeps confidences.

5. Be opento change through reflective growth in understanding; to express his
position candidly in sharing for study and dialogue, neither intimidating nor
being intimidated in doing so.

6. Integrateand prioritize his personal boundaries relating to family, recreation,
work, ministry, and time alone.

7. Contribute to and utilize a support system.

Spiritual Dimension

8. Reflect theologically on his faith experience through regular spiritual
direction.
9. Praythe scriptures, meditating on the mystery of God as our Father, Son,

and Holy Spirit.

10. Enableothers to reflect upon their faith journey in terms of their Baptismal
call and ministry.

11. Eulfilla regular commitment ta pattern of personal and communal prayer
through frequent praying of the liturgy of the hours, especially morning and
evening prayer; to participate frequently in the Eucharist and the Sacrament
of Reconciliation, personal prayer and reading of the Béuhel devotion to
Mary and to the saints.

12. Plan and lead communal prayer.

13. Ascertain if married, the quality of his relationship with his wife and children
and the need for dialogue and mutual consent to continue in formation and



14.

move forward toward ordination; to make, if unmarried, a commitment to
perpetual celibacy and live a single lifestyle in an appropriate manner.

Practicein prayer and action an attitude of discipleship to Christian unity,
desiring to know more about otheChristian denominations and other faith
experiences and finding ways for mutual action in serving human needs.

Intellectual Dimension

15.

16.

17.

18.

19.

Articulate the primary teachings of the Church and discuss contemporary
issues in light of this teaching.

Speakinformally on Christian vocations and ordained ministry, particularly
the Order of Deacon and its threefold ministries of word, liturgy, and
charity; to relate this knowledge to personal and communal vocation
discernment.

Participatein the Eucharist as a lector or extraordinary minister of the
Eucharist and in ministry to the sick.

Experienceand invite others into meaningful expressions of prayer and forms
of Christian spirituality.

Referothers to appropriate pastoralasources as needed.

Pastoral Dimension

20.

21.

22.

23.

Name appropriate theological resources useful to ministerial study and
service.

Communicateeffectively in spoken and written word.

Usedifferent cultural communication patterns whenever agpiate, and to
use and guide others to appropriateulti-culturalresources.

Link in reflection, his pastoral and personal experiences to theolegy
apprehending Godds presence through
afflicted, to be an advocate for people in need and a facilitator of the
communitys resources in response to humanas.

24. Discernhow God is calling him into ministry.

Diaconal Ministry

25.

26.

27.

Articulate his relationship with God and reasons for believing he has a call to
the Order of Deacons within the formation community.

Articulate his call and comitment to his spiritual director and to the
formation personnel and to communicate this through
self/peer/formation/pastoral/family assessments.

Articulate this understanding in ways that are life giving and empowering
within his family, place oémployment, parish, formation community; to
identify, call forth, affirm, and support the gifts, strengths, and talents of
others.
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28. Participatecollaboratively in all aspects of formation; to be cooperative, open
and respectful to all who journey with him; to be receptive of insights offered
by the formation personnel, his wife and family, peers, and pastor.

Name of Candidate

Name of Interviewer

Interview Date

Overall Impression of Interviewer (Rate 1 to 5)
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Figure 11.  Continuing Education Gu idelines for Permanent Deacons
Archdiocese of Atlanta
Office of the Permanent Diaconate
CONTINUING EDUCATION GUIDELINES FOR PERMANENT DEACONS

|. GENERAL PRINCIPLES

A. In order to enhance the life of faith and further the quality of their diaconal
ministry, all permanent deacons are required to participate in a regular program of
continuing education and spiritual formation.

B. Each deacon is expected to earn a minimum of théity (36) clock hours of
continuing education (excluding time on retreat) in aotyear period, with at least
eight (8) hours in any given year. Fifteen hours are required in each of Category 2
and 3 below and the other six (6) hours can be from either of the two Categories.

C. Hours of continuing education shall be reported on a sae€ontinuing Education
data form supplied for this purpose and forwarded to the Office for the Permanent
Diaconate within two (2) weeks of completion of courses, or no later than
December 31 of each year. An acknowledgment form will be returned to the
deacon.

D. The Director of Deacon Personnel will regularly provide information on available
courses and spiritual growth programs and opportunities and will encourage
deacons to attend. Spouses of deacons will also be encouraged to participate
wheneverpossible.

Il. CATEGORIES

A. CATEGORY 1- Renewal/Spiritual Formation

1. Requirements: A minimum of one (1) retreat each calendar year as required by
Canon Law.

2.The cost of the annual retreat is to
The placeof ministry is not obligated to provide more than the cost of the
Archdiocesan sponsored retreat for the deacon himself.

3. The hours on retreat are not included in the continuing education hours
required.

4. This category includes days of reflection, gpal direction and other retreats.

B. CATEGORY 2 Studies

1. Requirements: A minimum of fifteen (15) hours within a tyear period.

2. Informal studies include auditing courses at any of the colleges and/or institutes as
well as attendance at workspe, seminars and conferences that do not require
anything from the participant beyond attendance.

33.To accommodate the deaconsd schedul es
Regional Meetings, each quarterly regional meeting will include a speaker on

topic of interest and importance to the deacon. Those presentations should last
approximately one (1) hour, and the deacon would be given two (2) credit hours
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for attendance at that meetingThe Regional Representative will report the
attendance to tle Office for the Permanent Diaconate for compilation.

4.To all owr domge @ | pinkaph (1/2) day sessidnseare offered at the
St . Stephendts Center on seven (7) Satur
have the option of attending oner more of those sessions. Each deacon
attending will receive four (4) credit hours for each session attendethese
schedules will be distributed to each pastor as information. The
instructor/presenter will be responsible for turning those hours irttee Office
for the Permanent Diaconate for compilation.

5. The deacon could attend other programs at his option, including, but not limited
to, LIMEX, Spring Hill, Southern Catholic, programs from an Archdiocesan Office
such as from Family Life Office,oFtife Office, etc.Distance learning programs
such as those offered by Pontifical College Josephenum would also qualify in this
category. The deacon himself would be responsible for repottieghours to
the Office for the Permanent Diaconate for corfgiion, with credits given as
appropriate for the courses taken.

6. The deacon may not be absent from a significant portion of the program and still

claim credit.
7. Studies in this category are reported on the Continuing Education Data Form.
8.Sessioa at the St. Stephendés Center, and a

for credit by the Office of the Permanent Diaconate prior to offering to the
diaconate community.

9. Qualifying programs are those presented by a Catholic seminary operating under
the Program for Priestly Formation, a Catholic Diaconate formation program
operating under the National Directory for the Formation, Ministry, and Life of
Permanent Deacons in the United States, a Catholic college or university
operating under the norms oEx Corde Ecclesja® an instructor affiliated with
one of the aforementioned institutions, or a program separately approved by the
Director of Deacon Personnel

C. CATEGORY 3 Practicum

1. Requirements: A minimum of fifteen (15) hours within a tyear period.
2. This category includes:

a. Personal study of books, major articles or other reading materials, viewing
video tapes or films, or listening to audio tapes that have a close relationship
to one's ministry.

b. Preparation work for teaching a clagsreparation for conducting a retreat,
day of recollection, etc. and preparation for other related ministerial
responsibilities.

c. Practicum in this category is reported on the continuing education data form.

[ll. ENFORCEMENT OF GUIDELINES:

A. TheDirector of Deacon Personnel is responsible for the following:
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1.

2.

Recording all credits completed and successful completion of the retreat
requirement by each deacon.

Notification of each deacon no later thadovember 30 of each calendar year of
Credits received in the respective year; and any deficiency needed to complete
the requirements.

. In February of each year, the Director of Deacon Personnel notifies the pastor of

the deacon of the number of hours of continuing education completed in each of
the three Categories along with the number of hours yet to be completed. If the
deacon is not complying with the requirements for continuing educations, it is
suggested the Pastor take corrective action such as requiring a schedule of
Continuing Educatiofor the upcoming calendar year.
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Figure 12.  Annual Report on Spiritual Development and Continuing
Education

ARCHDIOCESE OF ATLANTA
Office of the Permanent Diaconate
Annual Report on Spiritual Development  and Continuing Education
This report is due on December 31st  of each year.

SPIRITUAL FORMATION:
Retreat:

Date(s) of Retreat
Conducted by
Where?

Note: Deacons are required by canon law to make at least one (1) retreat each year. The
retreat must be at least twentjour (24) onsecutive hours in duration.

CONTINUING EDUCATION
Category 2: Studies

1. Requirements: A minimum of fifteen (15) hours within a tyear period.

2. This category includes items listed undeategory 2 of the Continuing Education
Guidelines.

CourseTitle

Date(s) Hours

Name and Location of Institution

CourseTitle

Date(s) Hours

Name and Location of Institution

Category 3: Practicum
1. Requirements: A minimum of fifteen (1&Jurs within a tweyear period.

2. This category includes items listed undeategory 3 of the Continuing Education
Guidelines.

Please use an additional sheet to describe activity in this category. Your description should
include book title/publication,whor, when the activity was performed and how it relates
to your ministry and any other information you deem pertinent.

Deacon Name

Date
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Appendix A. Application to Aspirancy

E ROMAN CATH
A RCHDIOCESES =

o A|[LANT

SAINT STEPHEN
DEACON & MARTYR

OFFICE OF THE PERMANENT DIACONATE

APPLICATION FOR ADMISSION TO ASPIRANCY

This application and all materials related to this application will be held in the strictest of
confidence and only shared with those individuals who the Archbishop requests they be
shared and those who have a need to view them as part of the admissions and subsequent
evaluation processes. The application and all related materials become property of the
Archdiocese of Atlanta when they are received in the Office of the Permanent Diaconate.
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THE ROMAN CATHOLIC ARCHDIOCESE OF ATLANTA
PERMANENT DIACONATE FORMATION
APPLICATION FOR ADMISSION TO ASPIRANCY

Introduction

Welcome! | am sure that you are suffering from a bit of shock rigjlat Fwpage application can
appear daunting, perhaps even discouraging. But
get done. Rather than looking at it as a whoteaydind it helpful to break it into small péepeshaps

by Sectioé to complete a little at a time.

Formation for the Permanent Diaconate is divided into three stages. First, there liscauipgy ot erf

you begin to explore the Diaconateintéhtion. You are in tinguiry stage now. This application is for
admission tAspirancy the first year of formatiérwhich focuses on prayer and discernment. At the end

of the year, the Archbishop may elect to admit@aodidacg a four year pgram of specific human,

spiritual, intellectual and pastoral preparation for the Diaconate. Your progress will be reviewed by you
Pastor, the Associate Director of Formation, the Formation Team, and the Scrutinies and Evaluatio
Committee on an annuasis.

In addition to completing this application package, the process of applying for Aspirancy includes twc
interviews of the applicant (and spouse) by members of the Application and Admissions Committee
Interviews will be scheduled after the entlieaippd including referena@ss received by the Office of

the Permanent Diaconate. The initial interview will take place in your home and the second interview wil
take place at the St. Stephen Center, where formation classes are held. Téreesfacesamedule

interviews in a timely manner, completion of the application form as quickly as possible is recommended.

At the beginniraf the applicatiogou will find a checklist of the itemmustreceive. Hopefully, this will
help you keep track your application.

The application must typed on the form provided. The form allows you to move from one question to the
next. In addition, when you begin to type in an answer, the answer section will expand to allow you to type
in as much as yoamt; also the entire document will expand as you type. Since it expands, you will notice
that the Table of Contents does not have page numbers; you can however put your mouse on an item, h
CNTLEClick and you will go to that topic.

When you are finishedmpleting the application and the appendices, save the file and email it to
Diaconate@ArchAtl.cdmaddition you must print and sign the application and relevant appendices, attach
photos that are requiradd then mail the paper version to:

Associate Director of Formation
The Office of the Permanent Diaconate
Archdiocese of Atlanta
2401 Lake Park Drive
Smyrna, GA 3008®09-1984

Be sure to sign everywhere requivedir signature is required on Sectiamd.®n each of the forms

contained in the Appendices requesting a signature. Be sure to look carefully in the Safe Environmer
Section there are numerous documents and each requires a signature. Prior to signing the Safe Environme
Paperwork you must gonl i ne and Vi ew oYou Matter .
http://www.archatl.com/offices/ocyp/senvironment/vigehigdbtmlIf you prefer, you can download

thevideo rather than stream it. In addition your wife must sign Section 16 and Appendix 5.

Speaking of your wife, she must fill out the entire Section 15; all of the other sections are yours!

Finally, please know that we are keeping you and your soweguomeayers as you continue this journey
of discernment.
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Section 1- Applicant Checklist
A. Application Document
[ ] Completed Application Form
] Photographs
[J2AFSQa vdzSaliAizyyl ANB
B. Personal References
[ ] Name of reference from your Manager or Supervisor at work (if employed)
[ ] Name of reference from a personal friend at your parish
[ ] Name of reference from a personal friend outside of your parish
C. Documentation
[ ] Proof of age (copy of drivé license or passport will suffice)
[ ] Proof of residency status/visa (if not U.S. citizen)

[ ] Proof of legal residence in Archdiocese of Atlanta (copy of dfivécense or
passport)

[ ] Permissiorfor background checks

[ ] Academic Transcripts

[ ] Archdiocese of Atlanta Safe Environment Paperwork
[ ] Consent for psychological testing

[ ] Medical statement of health status

[ ] Report from Director of Formation (if previously in formation in any
Archdiocese or Diocese)

[ ] Annulment Decree(s) if applicable, for each annulled marriage for the applicant
and wife

[] Baptismal Certificate or Cefficate of your Profession of Faith if you
converted to the faith. Your Baptismal Certificate will generally be located in
the parish where you were baptized. A Certificate of your Profession of
Faith will be located at the parish where you entered thkeu@h. In either
case the certificates must be annotated with the other sacraments you have
received and have been produced within the last 6 months. If information
pertaining to the Sacraments of Confirmation or Marriage are not denoted
on the back of he certificate, we will also need:

[ ] Confirmation Certificate (would be at parish where you were confirmed)
[ ] Marriage Certificate (Sacramental version, not civil)
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Section 2.  General Information
All fields will expand to take as much information as you enter.
Name: Click here to enter text.

HRST MIDDLE LAST SUFFIX

By what namealo you wish to be called2lick here to enter text.

Home Address: Click here to enter text.

NUMBER STREET APT. #

Click here to enter text.

City STATE Z1PCODE

How long have you lived at the above address?  Click here to enter text.

How long have you been a resident of the Archdiocese of Atlanta? Click here to
enter text.

Mailing Address (if different from one above)

Click here to enter text.

NUMBER STREET APT. #

Click here to enter text.

City STATE Z1pCODE

Telephone Numbers (please include area cypdesE-mail _Click here to enter text.

Home: Click here to enter text. Work: Click here to enter text. Mobile Click here to
enter text.

Age Click here to enter text. Birthdate: _Click here to enter a date. Birthplace: Click
here to enter text.

Social Security # Click here to enter text.Driver's License # Click here to enter text.

Home Parish Click here to enter text.

Pastor Click here to enter text.

Phone Click here to enter text. E-Mail Click here to enter text.

Address Click here to enter text.
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Section 3.  Photographs:
Please attach passpestyle photographs of yourself and your wife.

APPLICANT POUSE

Click here to enter text. Click here to entertext.

First Name (how you like to be called) First Name (how you like to be called)

Permanent Diaconate Formation Directory Pagesl
Version 1.0



Section 4.  References
Please provide contact information for your referesce

A. Work & Manager or Supervisor

Manager or SupervisorClick here to enter text.

Company Name: Click here to enter text.

Address: Click here to enter text.

City: Click here to enter text. State: Click here to enter text. Zip code:
Click hereto enter text.

Telephone:Click here to enter text.

B. Friend at your Parish
Name: Click here to enter text.

Address: Click here to enter text.

City: Click here to enter text. State: Click here to enter text. Zip code:
Click here to enter text.

Telephone: Click here to enter text.

C. Friend outside of your Parish
Name: Click here to enter text.

Address: Click here to enter text.

City: Click here to enter text. State: Click here to enter text. Zip code:
Click here to enter text.

Telephone Click here to enter text.
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Section 5.  Catholic/Religious Background

Please include an original Baptism certificate from the church where you were
baptized. This certificate must have been issued within the past six months and
should have Confirmation a nd Marriage information noted on the certificate. If
these are not noted you must obtain separate Confirmation and Marriage
certificates (if applicable) from the churches where you received these
sacraments.

A. Your Sacraments of Initiation
(Include city andtate with name of church.)

Date of BaptismClick here to enter a date. Church Click here to enter text.

First CommunionClick here to enter a date. Church Click here to enter text.

Confirmation:Click here to enter a date. Church Click here to enter text.

List dioceses and parishes in which you have been involved since age 14:
Click here to enter text.

B. Marriage and Family

1. What s your current Marital Status:

[ ] Married [ ] Single married previously

[ ] Singled never married (go to question numbetrror! Reference source
not found. )

2. Ifyou arecurrently married:

Number of years in your current marriageClick here to enter text.

Date and place, including parish, for your current marriage: (Please include a
marriage certificate from the parish if this is not noted on your Baptismal Certificate.)

Click here to enter text.

3. _Other than your current marriage, were you ever married in tB@atholic Church?
[ ]1Yes [ ]No

If yes please explainClick here to enter text.

4. Other than your current marriage, are you ever married outside of the Catholic
Church (e.g., common law; JP/civil marriage; another churclh)? Yes [ ] No

If yes please explainClick here to enter text.

5. Ifyou have been imore than one marriagehow many marriages have you been in:
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Click here to enter text.

Please provide names of previous spouses, and where/when marriages took place:
Click here to enter text.

How did these marriage(s) terminate:[ | Spouse Died [ ] Civil Divorce

Grounds forcivil divorceClick here to enter text.

If you obtained a civil divorce, have you obtained an annulmeitl Yes [ ] No

If yes, date granted:lick here to enter a date Protocol #: Click  here  to
enter text.

Granted by (Diocese): _Click here to enter text.

Note: If you obtained an annulment please enclose a copy of the
annulment decree. If there was more than one previous marriage repeat
the above information for each marriage on a separate sheet of paper
and enclose the required attachments.

. Your Wife (to be completed if currently married)

Wi feds f ul |Clighheredoeenter mxdHeredate of bith: Click here to
enter a date.

Wi f e s R@itkihayd tamemter text.

Was your wife baptized in the Roman Catholic Churci?] Yes [_] No

If yes church where she was baptiZedClick here to enter text.

Address: Click here to enter text.

City, State, Zip: Click here to enter text.

Date of her baptism:Click here to enter a date.

If no, what was thedenomination of her baptisiClick here to enter text.

Church of her baptism, city, and statefick here to enter text.

If a convert to Catholicism, when and at what church was she receivddlinto
communion

Date of her reception into the Catholic Cheh: Click here to enter a date.

Church: Click here to enter text.

Address: Click here to enter text.
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City, State, Zip: Click here to enter text.

7. Other than your current marriage, was she ever married in @&tholic Church?
[ ]1Yes [ ]No

If yes please explainClick here to enter text.

8. Other than your current marriage, shever married outside of the CathHiw Church
(e.g.. common law: JP/civil marriage; another churci)? Yes [ | No

If yes please explainClick here to enter text.

9. If she has been imore than one marriagehow many marriages has she been
in:Click here to enter text.

Please provide names of previous spouses, and where/when marriages took place:
Click here to enter text.

How did thesemarriage(s) terminate: [ ] Spouse Died [ ] Civil Divorce

Grounds for civil divorceClick here to entertext.

If sheobtained a civil divorce, hawheobtained an annulment? [ ] Yes [ | No

If yes, date gmated: Click here to enter a date Protocol #:  Click _here  to
enter text.

Granted by (Diocese): _Click here to enter text.

Note: If she obtained an annulment please enclose a copy of the
annulment decree. If there was more than one previous marriage repeat
the above information for each marriage on a separate sheet of paper
and enclose the required attachments.

Was your wife ever in religus life? [ ] Yes [ | No

If yes please explainClick here to enter text.

10. Your children. If you haveany children (Please provide names, agedradidateif
they areliving with you at home(Attach additional sheet if needed):

Click here to enter text.

Name Date of Birth Age Living at Home (Y/N)?
Click here to enter text.
Name Date of Birth Age Living at Home (Y/N)?
Click here to enter text.
Name Date of Birth Age Living at Home (Y/N)?
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Click here to enter text.

Name Date of Birth Age Living at Home (Y/N)?
Click here to enter text.

Name Date of Birth Age Living at Home (Y/N)?

Click here to enter text.

Name Date of Birth Age Living at Home (Y/N)?

Are you experiencing any particular stressors in your marriage / family life?

[]Yes []No

If so, please explain:Click here to enter text.
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C. Ministerial Participation

Please place a check mark in front of each ministry/activity in which you have been
involved wihin the last ten years. Please complete any other information requested for
all items you checked.

Trained
Check . Number for
. R Ministry ministry?
i f 0y of years Check if
oyes
Altar Server Click here to enter
D text. D
Reader (lector) Click here to enter
D text. D
Extraordinary  Minister of Holy Click here to enter
Communion text.
u [] At Mass [ ] To the sick / u
homebound
Usher / Greeter Click here to enter
D text. D
Music Minister Click here to enter
[ ] choir leader [ ] choir member| text.
[] [ ] cantor ]
[] instrumentalist (specify
)
Sacristan Click here to enter
D text. D
Master of Ceremonies Click here to enter
L] text. [
n RCIA Team Click here to enter 0
[ ] Leader [ ] Teacher [ ] Sponsor| text.
Catechist Click here to enter
[ ] Children text.
[ ] Sacrament preparation
[ ] Baptism [] 1*
u Reconciliation []
[] 1 Communion [ ]
Confirmation
[ ] Adult faith formation
Marriage preparation / mentor coupl Click here to enter
[] (please describe) text. []
Click here to enter text.
[] Ministry to the homeless (pleag Click here to enter []
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describe) text.
Click here to enter text.

Prison ministry (please describe) Click here to enter

L Click here to enter text. text. L
Retreat experiences (please describg Click here to enter

] [ ] Participant [ ] Team text. ]

Click here to enter text.

0 Other (please specify / describe) Click here to enter 0
Click here to enter text. text.
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A. Religious History
1. Are you a lifelong member of the Catholic Church?[ ] Yes [ ]| No
2. If not, please answer the following:

Date of your reception into the Roman Catholic Churchlick here to enter a
date.

Church: Click here to enter text.

Address: Click here to enter text.

City, State, Zip: Click here to enter text.

Former Religion/DenominationClick here to enter text. Years of Affiliation:Click
here to enter text.

Level of involvementClick here to enter text.

Reason for Conversion/Seeking Full Communio@ilick here toenter text.

3. If you have always been Catholic, have you ever been away from the Church for a
period of time?
[ ]1Yes [ ]No

If yes please describe the situation in detailick here to enter text.

4. Have you ever been a member of any organization that is expressi€atttolic in
its views and or beliefs? [ | Yes [ | No

If so, please specifyincluding dates and level of involvemerntiick here to enter
text.

B. Previous experience in Religious Life

1. If you have eveapplied to any archdiocese or diocese for formation ftive
priesthood or diaconate or to enter a religious community and wepd accepted
please give the name, pertinent dates, and your understanding of why you were not
accepted:Click here to enter text.

2. If you have ever beeaccepted by any archdiocese or dioceseto formation for
the priesthood or diaconate or to enter a religious community please give the name,
pertinent dates and your reason for leaving, and the level you hathegaghen you
left Click here to enter text.

3. Have you ever bound yourself by any oaths, vows or promises in any kind of
religious organization, secret society or culty | Yes [ | No

If yes, please explainClick here to enter text.
4. Were you ever professed in a Catholic Religious Commytit [ ] Yes [ | No
If Yes: Date of your vows: Click here to enter text.

Were your vows perpetual or temporary2lick here to enter text.

Have your vows expired or been dispensgd?k here to enter text.
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5. If you were in formation for the Priesthood or Diaconate:
Were you Admitted to Candidacy? [ ] Yes [ ] No
If Yes:, in what Archdiocese or DioceseClick here to enter text.

Date of Admission to CandidacyClick here to enter a date.
Did you receive the Institution of Reader?[ ] Yes [ ] No
If Yes, in what Archdiocese or DioceseClick here to enter text.

Date of Institution of Reader:Click here to enter a date.

Did you receive the Institution of Acolyte? [ ] Yes [ ] No
If Yes, in what Archdiocese or DioceseClick here to enter text.

Date of Institution of Acolyte: Click here to enter a date.
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Section 6.  Legal Status
1. Are you a citizen or permanent resident of the Unites States? | Yes [ | No

If not, of what country ag you a citizen?Click here to enter text.
What is your immigration status?Click here to enter text.

2. If not a citizen or permanent resident, do you have a Visd?] Yes [ | No

Type Click here to enter text.Date of Expiration Click here to enter a date.
(Please attach a copy)

3. Have you ever been arrested?[ | Yes [ | No

(if more than one arrest, please answer the same questions on another sheet of
paper)
If yes, on what charg® Click here to enter text.

Date of arrest: Click here to enter a date.

Place of arrest (city, state, countyLlick here to enter text.

Your age at time of arresClick here to enter text. Disposition Click here to
enter text.

4. Have you ever beenonvicted of a felony or misdemeanor (Other than civil
infraction such as a traffic offense)? | Yes [ ] No

If yes, please explainClick here to enter text.

5. Are you or your family currently involved in any potential or pending legal actions?
[ ]1Yes [ ]No

If yes, please explairtlick here to enter text.
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Section 7.

Family Background

A. Your Parents

Father

Name: Click here to enter text.
text.

Birthplace Click here to enter text.
[ ] Living [ ] Deceased

Mother
Maiden Name: Click here to enter

Birthplace Click here to enter text.
[ ] Living [ ] Deceased

Highest Grade Completedlick here to enter textHighest Grade Completed Click

here to enter text.

Occupation Click here to enter text.
text.

Religion Click here to enter text.

Convert? Click here to enter text.

Occupation  Click here to enter

Religion Click here to enter text.

Convert? Click here to enter text.

Parents' Marriage DateClick here to enter a date.

Church Click here to enter text. City Click here to enter text. StateClick here

to enter text.

Parents' Marital Status: [ ] Married

Widowed

[] Separated

[] Divorced []

If widowed or divorced, how long@lick here to enter text. Either remarried? [ ]

Yes [ ] No

Stepfather's NameClick here to enter text.

enter text.
If Father is deceased:

Cause of Death Click here to enter text.

enter text.

Age at Death Click here to enter text.
text.

Year of Death Click here to enter text.

text.
If Father is alive:
Address Click here to enter text.

City/State/Zip Click here to enter text.

text.

Telephone Click here to enter text.
text.
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Stepmother's Name Click here to

If Mother is deceased:
Cause of Death Click here to

Age at Death Click here to enter

Year of Death Click here to enter

If Mother is alive:
Address Click here to enter text.
City/State/zZip Click here to enter

Telephone  Click here to enter
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B. Brothers and Sisters
Click hereto enter text.

Name Age Practicing Catholic (Y/N)?
Click here to enter text.

Name Age Practicing Catholic (Y/N)?
Click here to enter text.

Name Age Practicing Catholic (Y/N)?
C. Other Items

1. Your ethnic background:Click hereto enter text.

2. In case of emergency, contact:

Name: Click here to enter text.  Relationship: Click here to enter text.

Address: Click here to enter text.

City: Click here to enter text. State: Click here to enter text. Zip code:
Click here toenter text.

Home Phone:Click here to enter text. Work Phone:Click here to enter text.

Cell Phone:Click here to enter text. Other Phone: Click here to enter text.

Email AddressClick here to enter text.

3. Alternative emergency contact:

Name: Click here to enter text.  Relationship: Click here to enter text.

Address: Click here to enter text.

City: Click here to enter text. State: Click here to enter text. Zip code:
Click here to enter text.

Home Phone:Click here to enter text. Work Phone:Click here to enter text.

Cell Phone:Click here to enter text. Other Phone: Click here to enter text.

Email AddressClick here to enter text.
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Section 8. General Medical Information
A. Your General Health
4. Describe your childhood healtlilick hereto enter text.

5. Did you suffer from any serious illnesses? | Yes [ | No
If yes, please describe what and whealick here to enter text.

How was your health as an adolescent?ick here to enter text.

Have you ever had any illness, accidents, surgeries, or hospitalization$¥ es

7.
No

If Yes, please describe briefly.

Click here to enter text.

8. What is the general state of your health now? Do you have any medical amncer
(e.q., high blood pressure, heart ailments, indigestion, diabetes, weight problem,
headaches, asthma, poor appetite, tiredness, allergies, etc.)?

Click here to enter text.

9. Do you have any physical handicaps, limitations, or restrictions? Yes [ | No
If so, please describe:

Click here to enter text.

10.Height: Click here to enter text.  Weight: Click here to enter text.

11.How many days of work did you miss last year due to illnessZk here to enter
text.

What caused you to be out of workZ lick here to enter text.

12.Do you have a history of substance abuse/chemical dependency?Yes [ | No

If yes, give detail§ilick here to enter text.

13. At any time have you taken part in a chemidabendency or substance abuse
treatment program?
[ 1Yes [ ]No

If yes, when and whereZlick here b enter text.

14.What is your weekly alcohol consumptionZlick here to enter text.

15. What do vou generally drink?Click here to enter text.

16.How would you classify your drinking? | none [ ]light [ ] moderate [ |
heavy

17.Has anyone ever suggested to you that you have a problem with substance abuse or
chemical dependency. including problem drinking?] Yes [ | No

If so, please explainClick here to enter text.

18.Do you smoke or chew tobacco? [ | Yes [ | No

If yes, how much?Click here to enter text.
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19.Do you take any prescription drugs?[ ] Yes [ | No

If yes, please listClick here to enter text.

20.1s there a family history of mental illness, substance, drug or sexual abiisé¥Yes
No

If yes, please detailClick here to enter text.

21.Have you ever been the victim of physical or sexual abus? Yes [ | No

If yes, please detailClick here to enter text.

22.Do you exercise?Click here to enter text. How often? Click here to enter
text.

What type of exercise do you do?”Click here to enter text
23.When did you have your last physical?lick here to enter text.

B. Counseling/Therapy
1. List any experiences with counseling/therap{:lick here to enter text.

2. Please provide contact information for therapists/counselors and dates of treatment:
Click here to enter text.

C. Physician and Medical Insurance
Personal physician:
Name: Click here to enter text.

Address: Click here to enter text.

City: Click here to enter text. State: Click here to enter text. Zip code:
Click here to enter text.

Telephone: Click here to enter text.

3. _Do you have medical insurance? | Yes [ | No

If yes, please provide the company name and type of policy/coveragex here to
enter text.

Please note Applicant must also submitcempleted medical statement of health,
included ithis application (Appendix 3).
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Section 9.  Educational Background
A. Grade Schools
Click here to enter text.

N AME CITY/STATE DATES ATTENDED CATHOLIC (Y/N)?

Click here to enter text.

N AME CITY /STATE DATES ATTENDED CATHOLIC (Y/N)?

Click here toenter text.

N AME CITY/STATE DATES ATTENDED CATHOLIC (Y/N)?
B. Secondary Schools (high schools)

Click here to enter text.

NAME CITY/STATE DATES ATTENDED CATHOLIC (Y/N)?

Click here to enter text.

N AME CITY/STATE DATES ATTENDED CATHOLIC (Y/N)?

Click here to enter text.

NAME CITY/STATE DATES ATTENDED CATHOLIC (Y/N)?

Click here to enter text.

NAME CITY/STATE DATES ATTENDED CATHOLIC (Y/N)?

C. Catholic Instruction (i.e., CCD, School of Religion, parish classes)
If you did not attend Cathat schools, please list your additional religious instruction.
Click here to enter text.

N AME CITY /STATE

Click here to enter text.

N AME CITY /STATE

Click here to enter text.

N AME CITY /STATE
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D. Colleges, Universities, Seminaries
Click here to enter text.

N AME CITY /STATE DATES ATTENDED MAJOR

Click here to enter text.

N AME CITY/STATE DATES ATTENDED MAJOR

Click here to enter text.

N AME CITY /STATE DATES ATTENDED MAJOR

Click here to enter text.

N AME CITY/STATE DATES ATTENDED MAJOR
E. Degrees

Please list degrees earned along with school, GPA and honors, if applicable.
Please submit official copies of your transcripts.

Click here to enter text.

DEGREE W HERE EARNED YEAR CONFERRED

Click here to enter tex.

DEGREE W HERE EARNED YEAR CONFERRED

Click here to enter text.

DEGREE W HERE EARNED YEAR CONFERRED

Click here to enter text.

DEGREE W HERE EARNED YEAR CONFERRED
F. Extracurricular Activities and Awards
Please list extracurricular iolwvement and additional honors or awards.

Click here to enter text.
G. Other Educational Information

1. Do you speak, read or write any foreign languageg?] Yes [ ] No
If yes, please list, indicating length of study & level of competence.

Click here to enter text.

2. List any eher areas of education or special training:

Click here to enter text.

3. List any other educational information that you feel might be useful for us to know:

Click here to enter text.
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Section 10. Other Personal Data

1. Describe your free time away from work.
Click here to enter text.

2. How much free time do you have?
Click here to enter text.

3. What are your interests or hobbies?
Click here to enter text.

4. What are your favorite forms of recreation?
Click here to enter text.

5. List any neighborhood, civisocial and service organizations to which you belong;
describe your roles in each.
Click here to enter text.

6. Describe any leadership roles you have assumed in your free time activities.
Click here to enter text.

7. Who are the most important people igour life?
Click here to enter text.

8. Besides children, do you have any dependent relatives?
Click here to enter text.

9. Have there been any fearful or distressing events in your life not mentioned thus far?
Click here to enter text.

10. Are you at easen the presence of others?
Click here to enter text.

11.Please state some instances where you feel you have helped others.
Click here to enter text.

12.Describe your personality as you view it.
Click here to enter text.

13.Discuss vour strengths argfrongest qualities.
Click here to enter text.

14.What do you regard as your particular talents?
Click here to enter text.

15.1Is there anything you would like to change about yourself?
Click here to enter text.
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Section 11. Vocation Discernment
A. Gener al Background

1. How old were you when you first thought of becoming a deacon?
Click here to enter text.

2. Has the thought been occasional or consistent?
Click here to enter text.

3. Who, besides yourself, contributed most to your consideration of the Diaten
and how?
Click here to enter text.

4. Has anyone suggested you may have a vocation to the Diaconate?
Click here to enter text.

a) If so, did they say why?Click here to enter text.

b) Have you heard this oftenZlick here to enter text.

5. If you aremarried, have you discussed you interest in the vocation of deacon with
your wife; children?
[ ]1Yes [ ]No

a) If yes, please describe when you first began these discussions. What were
their feelings?
Click here to enter text.

b) If no, why not?
Click here to enter text.

6. What kind of impact do youhink one year of discernment and four years of
formation will have on your family life, your work, and your current interests?
Click here to enter text.

7. Will you have the time to fulfill your commitment to deacon formation?
Click here to enter text.

8. Why do you want to serve our diocese as a deaon
Click here to enter text.

9. What kind of assignments/ministry as a deacon would most interest you?
Click here to enter text.

10.If you were not to serve the Church as a deacon, what other ministries oysnat
serving might you choose?
Click here to enter text.

11.What is your understanding of the following?

Permanent Diaconate Formation Directory Page59
Version 1.0



12. At ordination to the diaconate, single men make alliieg commitment to celibacy.

a)

b)

f)

Diaconal obedience to his bishop
Click here to enter text.

A deacon as a prayerful person
Click here to enter text.

The Sacraments

Click hereto enter text.
Sacred Scripture

Click here to enter text.
The Holy Eucharist

Click here to enter text.
The Church

Click here to enter text.

Married men make theommitment to embrace celibacy should their wife die (or

the couple divorce). What is your understanding of the meaning of celibacy?

Click here to enter text.

13.Would you be able to undertake this commitment to celibacy? | Yes [ | No

14.What apprehensions do you have about your vocation decision?

Click here to enter text.

15. What most attracts you to theDiaconate?

Click here to enter text.

16. If you become a deacon, what do you think you will be able to contribute, from the

perspective of your talents, experiences, and other personal gualities?

Click here to enter text.

17.Some of the obstacles to a ddafmdecision regarding diaconal ministry are listed

below. Comment on each as it affects you.

18.T

a)
b)
c)
d)
e)
f)
9)
h)

el

Selfishness Click here to enter text.

Inability to make decisionsClick here to enter text.

Intellectual capacity Click here to enter text.

Chastity (in marriage or as a celibaté)lick here to enter text.
Inadequate spiritual lifeClick here to enter text.

Inadequate understanding of the faithiick here to enter text.

Personal obstacle<lick here to enter text.

Attraction to wealthsuccess, powerClick here to enter text.

I how vou think

of

t he
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Click here to enter text.

19.Have you recently visited with your pastor regarding the permanent diaconate?
[ ]1Yes [ ]No

20.Is your pastor encouraging you?
Click here to enter text.
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B. Your Personal Narrative

As part of the apptation process we request that you provide us with a personal narrative
that tells about your journey in faith. We request that you limit your narrative to just one

page.

Click here to enter text.
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Section12. Employment/Financial Status
A. Employment History

1. List chronologically any paid work (full or part time) that you have done for the past
15 years. Give dates, type of work, reason for leaving or any other helpful
comments. Attach separate sheets as needed.

Click here to enter text.

BEMPLOYER DB TITLE FrRom To CITY AND STATE REASON FOR LEAVING

Click here to enter text.

BEVPLOYER JoB TITLE FrRoM To CITY AND STATE REASON FOR LEAVING

Click here to enter text.

BEVMPLOYER DB TITLE FrRoM To CITY AND STATE REASON FOR LEAVING

Click here to entertext.

BEMPLOYER DB TITLE FrRoM To CITY AND STATE REASON FOR LEAVING

2. Your current or most recent employer:

Name: Click here to enter text.

Address: Click here to enter text.

City: Click here to enter text. State: Click here to enter text. Zip code:
Click here to enter text.

Telephone: Click here to enter text.

Manager or SupervisorClick here to enter text.

3. Describe your duties in detail.
Click here to enter text.

4. What do/did you most like about the job?
Click here to enter text.

5. What do/did you like least?
Click here to enter text.

6. If not currently employed, what is the reason you left your most recent job:
Click here to enter text.

7. Have you ever been fired from a job?[ | Yes [ ] No

If yes, indicate why.Click here to enter text.

8. Indicate any professional organizations to which you belong:
Click here to enter text.

9. Pleasdist any volunteer work you have done or are currently doing, and dates of
your involvement:
Click here to enter text.
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B. Financial Status

1. Income
Approxi mately what i's your Cltkahee tb gnies
text.
Do you regularly file your income tax return? [ ] Yes [ ] No
2. Indebtedness
Are you currently in debt(e.g. with credit cards, bank loans, or personal loans)? ]
Yes [ ]No
If yes, please indicate to whoyou are indebted and the estimated amount of
debt(s).

Click here to enter text.

CREDITOR AMOUNT OWED

Click here to enter text.

CREDITOR AMOUNT OWED

Click here to enter text.

CREDITOR AMOUNT OWED

Click here to enter text.

CREDITOR AMOUNT OWED

Click here to enter text.

CREDITOR AMOUNT OWED

C. Personal Expenses

1.

2.

Evaluate your financial situatignj Secure [ | Adequate [ | Challenging.

Describein general terms your financial circumstances.
Click here to enter text.

Are you able to afford formation expenses, which include the cost of travel, child
care, books not provided, etc.?
Click here to enter text.
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Section 13. Military Service

1. Haveyou have served, or are you currently serving in the militaryf? | Yes [ |
No
If yes, please providiée following:

Branch of ServiceClick here to enter text. Enlistment Date Click here to enter

text.

Rank at DischargeClick here to enter text. Discharge Date Click here to enter

text.

Type of Discharge Click here to enter text. Combat Expeience Click here to

enter text.

Service Dutie<lick here to enter text.

Reserve StatusClick here to enter text.

If you served in the military and have been discharged from the military,
you must attach a copy of your DD 214 form to this application.
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Section 14. Spouse Questionnaire
A. General Information
1. Contact Information:
Telephone and Emdpplease include area codes)

Home:Click here to enter text. Work : Click here to enter text.
Mobile:Click here to enter text. Email: Click here to entertext.

2. Birth Information:

Date of Birth Click here to enter text. Place of Birth (city and state)Click here to
enter text.

3. ._Areyou a citizen of the United States?[ | Yes [ | No
If no, please explain your residency statugick here to enter text.
Your Social Security NumberClick here to enter text.

4. Your place of employment (name and adsk): Click here to enter text.

5. Occupation Click here to enter text.

6. Highest education level achieve@lick here to enter text.

7. Your religious denomination:Click here to enter text.

8. To what parish/church do you belong@lick here to enter tex.

9. Parish/ church Address (i f di fferent from
Address: Click here to enter text.

City: Click here to enter text. State: Click here to enter text. Zip code:
Click here to enter text.

Pastor: Click here to enter text.

10. What is the geneal state of your health? | Excellent[ | Good [ | Fair [ | Poor

| f either OFairéo or OPoor 6
Click here to enter text.

B. Vocational Discernment

1. Do you understand that the Permanent Diaconate is a lifelong commitment to
ordained service to the Church and the people of God? | Yes [ | No

2.Did you take part in your husbaYesdd$ deci s
No

When did he first discuss his plans with you?
Click here to enter text.
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When he first talked to me about the diaconate, | felt:
Click here to enter text.

Now my feelings are:
Click here to enter text.

3. Do you fully agree wit his decision to apply to formation? [ | Yes [ | No

Please explain:
Click here to enter text.

4. Have you and your husband discussed the significant amount of time and effort that
the DiaconateFormation Program will demand? [ | Yes [ | No

5. Describe your understanding of what it means to be a deacon in the Church today?
Why is ordination necessary?
Click here to enter text.

6. Please explain in detail why you feel your husband may or may not be @alled t
ordination as a deacon and in what capacity he would be most useful to the Church:
Click here to enter text.

7. ltis natural to have concerns or questions about your husband entering Diaconate
Formation and potentially into a life of ordained ministyhat concerns and
guestions do you have?

Click here to enter text.

8. In what ways do you hope that your home life and marriage will benefit from
participation in this program?
Click here to enter text.

9. When a deacon is vested at liturgy, he sits witle bther clergy, either in the
sanctuary or in the pews. He does not sit with his family. How do you feel about not
being with your husband at these times?

Click here to enter text.

10. In what waysdo you see your husband possessing the qifts of a deacon?
Click here to enter text.

111l s applying to be accepted into formati on
him andyour marriage androur family at this time?
Click here to enter text.

12.The Code of Canon Law of the Church states that should sheuse of the deacon
die he may not remarry. If you should die before your husband, how well could he
take care of himself and other details of life?
Click here to enter text.

| attest that all of the above statements are true to the best of my knogted

Wi feds Signature
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C. Spouse Personal Narrative

As part of the application process we request that you provide us with a personal narrative
that tells about your journey in faith. We request @t limit your narrative to just one

page.

Click here to enter text.
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Section D.  Spouse Statement of Permission

Il n this secti onmustiprevida p lriefistatement ésher awnfwerds
indicating her initial consent for her hus
formation. The statement must clearly indicate that she is granting her permission both the
application and formation. It can be brief and direct.

Click here to erdr text.

Wi feds signatwure
Date
Permanent Diaconate Formation Directory Pager9
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Section 15. Authorization for Release of Confidential Information

Please read the following statements and sign the form below beforthieppiigation to
the Office of the Permanent Diaconate:

I, the undersigned applicant, certify that the information provided in my application form
and the accompanying application materials are true and complete to the best of my
knowledge, information, and belief, and may be verified by the Archdiocese ofaAtla

| understand that my application materials include, but are not limited to, confidential
information such as medical records (including HIV and Hepatitis B test results), mental
health records (including psychological test results), educational rascdincluding
transcripts), criminal background information, financial information, application form, and
letters of reference, whether this information is provided by me or is received from
another source.

| understand that information requested by thechdiocese of Atlanta will be provided in
confidence and will become the property of the Archdiocese of Atlanta. This understanding
applies to any information that | may supply or that third parties may supply to the
Archdiocese of Atlanta at my request@with my permission.

| understand that the decision for me to be accepted or not accepted for formation for the
Permanent Diaconate will be made at the discretion of the Archbishop of the Archdiocese
of Atlanta after consultation with the Associate Directof Formation, members of the
Application and Admissions Committee and others as the Archbishop deems appropriate.
Although the Archdiocese of Atlanta may wish to report the reasoning behind any or all
decisions regarding my acceptance or famteptancethere is no obligation on the part of

the Archdiocese of Atlanta to do so.

| understand that if accepted into Aspirancy | am expected to take part in all the required
activities and complete the assigned work, and that my wife is encouraged to pagtitipat
the extent possible.

| understand that | might not be Admitted to Candidacy, Instituted to either Reader or

Acolyte or Ordained to the Permanent Diaconate and that the Archbishop retains the right
to remove me from formation at any time. Although tiAgchdiocese of Atlanta may wish

to report the reasoning behind any or all decisions regarding my continuation in or removal
from the program, there is no obligation on the part of the Archdiocese of Atlanta to do so.

Likewise, | am free to withdraw at artiyne from the formation process.

| hereby authorize the Archdiocese of Atlanta, its agents, employees, and anyone else acting
on its behalf (including but not limited to the Archbishop of Atlanta, the Auxiliary Bishop of
Atlanta, the Diaconate Advisorydard, the Director of Permanent Diaconate, the Associate
Director of Formation, the Application and Admissions Committee, the Scrutinies and
Evaluation Committee and their delegates) or any other person(s) as requested by the
Archbishop, to have access tand use any and all of my application and application
materials. | understand that the purpose of the application and application materials is to
evaluate my fitness for formation for the Permanent Diaconate and to assist the Archbishop
in acting for thegood of the Church. Application materials as the term is used in this
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Orefers to the responses to any questions on this application, to any material | may supply in
response to the application or which | may supply voluntarily as | make this application. It

also applies to any material supplied by any third person (legaidividual) made at my

request or made at the request of the Archdiocese of Atlanta, or anyone acting on behalf of

the Archdiocese of Atlanta but with my per mi
material so will b e c odioseser ai Atldntalandbneertaihcluge by t
rather than exclude materials should any question arise as to the definition of the term.

If in the future | applypriesthood, the diaconate or consecrated religious, lifdhereby
authorize the Archdiocese of Atlante release copies of my application and application
materials tothe applicable@liocese or religious congregation.

| further release and agree to hold harmless the Archdiocese of Atlanta, its employees,
volunteers, agents, and all those who receive my iegijpdbn or application materials
hereunder from any and all liability which the Archdiocese of Atlanta, its employees,
volunteers, agents and any other person acting on behalf of the Archdiocese of Atlanta may
incur as a result of its or their use of suelpplication and application materials.

| further testify that | make this application of my own free will.

Signature

Applicantds Name (print)

Date

| also agree to the provisionsofthsand t hat | consent to my hus
own free will. | further agree to and give my consent to the provision8mf my husbano
application to the extent that those provisions may apply to information in the application

which applies to me personally or to any application materials, as defir(#d the extent

that such materials may apply to me personally.

Signature

Applicant Wi feds Name (print)

Date

Permanent Diaconate Formation Directory Page31
Version 1.0



Appendices

Appendix 1 Readiness for Admission #spirancy

Appreciation /
Knowledge of

Demonstrated Ability / Skill

Human Dimension

9 His emotional,

To speak appropriately of his personal limitations and knc
boundaries with a sense of how these affect his life, fam
employment, and present service ministry.

intellectual,
physical, and | To balance and prioritize his commitments to family, work, leis
personal and ministry; to be seffisciplined.
limitations
1 A family
perspective in
his life
Spiritual Dimension To reflect/ meditate in faith on his life with a sense of discove
1 Godds Godds will
redeeming To convey examples of Godds
activity in his To commit as areader or EMHC; to serve his parish communi
state 9f lite, especially in charity and outreach to the needy; to be respon:s
experience, and and confident
ministry
f The importance| To be both a leader and a follower
of a both To fulfill a commitment to a pattern of prayer; to participa
personal and | frequently in the Euchatiend the Sacrament of Reconciliation;
communal participate in retreat experiences or a renewal group
prayer life
To support ot hersd®é growth in
and serving with others
Intellectual To demonstrate familiarity with th€atechism of the Catholic Chu
Dimension
1 The basic
teachings of the
Church
Pastoral Dimension To connect the teachings of the Church to daily living and
1 Living the personal/communal (family,with, civic) responsibilities

Gospel in his

To be flexible in attitude and behavior; to be open to change

life, home,placeanal yze situations in |ight
of employment,
and
neighborhood
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Appreciation /
Knowledge of

Demonstrated Ability / Skill

Diaconal
and Ministry

Vocation

1 A personal call

to diaconal
ministry with
the Church and
a sense of his
capacity to
commit himself
to it in fidelity
to his state in
life and
employment,
with sufficient
time for
formation

To witness to Gospel values in ways that are-§ifeingto articulate
his sense of a call to the diaconate primarily because of the nee
the Church, as well as for personal growth; and to articul
reasons that support his desire to be a deacon

To be interested in and attracted to the diacomauneraof word,
liturgy, and charity

To be of service, beyond liturgical ministries, through church
civic involvement

To support and encourage his pastor, as a representative for
parish community and staff

To be docile to the presence of the Hol$pirit throughout the
application and screening processes, acknowledging that ultin
it is the Church that verifies the call.
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Appendix 2. Health Evaluation Statement

Applicant Name

To be accepted into formation for the Permanebliaconate for the Archdiocese of Atlanta an
applicant must have undergone a physical examination conducted by a licensed physician sometime
during the twelve (12) months prior to the application date.

1. Date of Applicant 0s ekamipdtioncompr ehensi ve physi |

2. Nature of any health concerns detected during this physical examination (attach additional
sheets as needed):

| hereby give my consent for my Physician to aske the above information to the
Archdiocese of Atlanta.

Applicant: Date;

| certify the information provided above is accurate to the best of my knowledge and that
the above named applicant is fit to perform the duties customary to one iained
ministry.

Physician: Date;
Please return this form to:
Office of the Permanent Diaconate
Archdiocese of Atlanta

2401 Lake Park Drive
Smyrna, GA 30080 -7609
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Appendix 3. Permission for Background Checks
Roman Catholic Archdiocese of At lanta
BACKGROUND INVESTIGATION CONSENT

The Roman Catholic Archdiocese of Atlanta certifies that all reports, whether oral or written, will
be kept strictly confidential and, except as required by law, information will only be revealed to the
applicant or aperson whose duty requires him or her to participate in the decision for the
transaction for which the report was ordered. The Archdiocese further certifies that the purpose
of the investigation is very limited in scope and information received wiluded for the sole
purpose of making a determination regarding the qualifications of an individual for employment
purposes, which term includes initial employment, promotion, reassignment or retention as an
employee.

I, , hereby atorize the Roman Catholic Archdiocese of Attadita

its agents to make an independent investigation of my background, references, character, credit history
(only for finance related positions), criminal or police records, including those maintairedrbgublic

and private organizations and all public records for the purpose of confirming the information contained
on my Application and/or obtaining other information which may be material to my qualifications for
employment

| releasethe Roman CatiwlArchdiocese of Atlaatal/or its agents and any person or entity, which
provides information pursuant to this authorization, from any and all liabilities, claims or law suits in
regards to the information obtained from any and all of the above refegrsources used. The
following is my true and complete legal name and all information is true and correct to the best of my
knowledge:

Full Name Printed Maiden Name or Other Mimes Used

Please list all Residence Addresses for the past Seven Years -Use a Separate Sheet if
needed

Present Address How Long?

City/State Zip

Former Address How Long?

City/Stae Zip

Former Address How Long?

City/State Zip
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*Race *Sex

*Date of Birth Social Security Numbebriver's License Number State of License

Signature Date

*NOTE: The above information is required for identification purposes only, and is in no manner used a:
qualifications for employmeheé Roman Catholic Archdiocese of Adantd&Equal Opportunity Employer,
and does not discriminate on the He&&&xpRace, Religion, Age (40 and over), Handicap or National Origin.
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Notification & Authorization to Applicant for Employment

This is used to inform you that a consumer report or an investigative consumer report is
being obtained from a consumer reporting agency for the purpose of evaluating your qualifications
for employment, promotion, reassignment or retention as an employee.

In addition to any criminal history this report may contain information relating to your
character and general reputation through personal references. You may also have a right to request
additional disclosures regarding the nature and scope of thetigaéisn.

To whom it may concern:

| hereby authorize and request any present or former employer, school, police department,
agency or other persons having personal knowledge about me, to furnish bearer with any and all
information in their possession reghng me in connection with an application for employment
including consumer report information that may include motor vehicle records. | am willing that a
photocopy of this authorization be accepted with the same authority as the original, and | sfiecifica
waive any written notice from any present or former employer who may provide information based
upon this authorized request. | understand this authorization is to be part of the written
employment application, which | sign.

| have been given a copytbis form.
Print Name

Signature

Date of Birth (for identification purposes only)

Social Security Nungy (for identification purposes only)

If name changed (through marriage or otherwise) print former name here
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Appendix 4. Safe Environment Paperwork

The materiai n t hi s Appendi x relates to the Archd
policies. All of the material in this section must be read and the Applicant must sign the
Acknowledgements contained within each document. The Applicant should check (X) the
catgory oDeacon in Formationo on each for m.
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Updated Policy of the Archdiocese of Atlanta Concerning the
Protection of Children and Vulnerable Individuals
from Sexual Abuse by Church Personnel

Introduction

The sexual abuse of Children and Vulnerable Indilsdisa reprehensible and tragic. It

betrays the trust Children and Vulnerable Individuals naturally place in adults, especially
those responsible for their instruction, welfare and guidance. The damage caused by sexual
abuse is devastating and long lastihig. even more tragic when its consequence is a loss of

the faith that the Catholic Church has a sacred duty to foster. Sexual abuse of Children is
oby every standard wrong and rightly consid
sinintheeye of Godo6é (Address by Pope John Paul I
Conference Officers, April 23, 2002). Our obligation to protect Children and Vulnerable
Individuals stems from the mission and example given to us by Jesus Christ himself, in
whose name we serve. We want to be as transparent and forthcoming as possible regarding

the policies and procedures used by the Archdiocese. Our goals as an Archdiocese are to:

(1) provide a safe and secure environment for the Children and Vulnerable kalwidh the
Archdiocese; (2) provide for a pastoral response to victims, their families, the accused
person, and the community; and (3) reduce the damage done by false accusations against
Church Personnel.

Section 1. Definitions

The following words and phses shall, for purposes of this Policy, have the following
meanings:

1.1. Actionable A determination by the Archbishop that an allegation is more likely than
not true.

1.2. Administrative LeaveThe status of an accused Church Personnel who has been
relieved ofassigned duties. The application of this term varies depending on the
canonical status of the accused person and does not necessarily equate to the term
as used in Canon Law.

1.3. Advisory BoardThe board described in Section 8 of this Policy.

1.4. Archbishop.The canonically appointed Archbishop of Atlanta or the duly appointed
Administrator in the event that, under Canon Law, the office of Archbishop is
impeded or vacant. For purposes of this Policy, the Archbishop may act personally
or through a designated repreastative.

1.5. Child. Any person under the age of eighteen (18) years.

1.6.Church Personnel Bishops, priests, deacons, religious, lay employees and lay
Volunteers involved in work for the Archdiocese.

1.7.Credible Allegation.An allegation, which offers reasonable gnds for being
believed.

1.8. Sexual Abuseézngaging in any of the following conduct with, or involving, a Child or
Vulnerable Individual (i) by a person who at the time of the conduct was Church
Personnel, or (ii) by an adult who later becomes Church Persoimalcase where
the Child was more than five (5) years younger than the adult, or (iii) by a Child,
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who later becomes Church Personnel, in a case where the offending Child was at
least fourteen (14) years old and more than five (5) years older than therot
Child.
a. Conduct that constitutes sexual abuse or sexual exploitation as defined in
t he Official Code of Geor-g5(g3.1Aarnot at €
(b)(4), as those definitions may hereafter be amended or modified, provided,
however, that for puposes of this Policy, Sexual Exploitation shall include
the statutorily prohibited conduct involving any Church Personnel. (O.C.G.A.
§ 197-5(b)(3.1) and (b)(4), as they exist on the dates of this Policy, are
attached as Appendix 1 to this Policy); or
b. Any conduct by Church Personnel about which he or she has previously
been admonished or warned by the Archbishop in writing is improper
conduct.
1.9.Volunteer. Any unpaid person involved in a ministry, activity or service under the
authority of the Archdiocese.
1.10.Volunteer Who Has Regular Contact with ChildreA. Volunteer whose ministry,
activity or service involves custodial responsibility for the care and supervision, or
the reasonable anticipation of actual or potential unsupervised contact with a Child
or Vulnegable Individual.
1.11.Vulnerable IndividuaA Vulnerable Individual aged eighteen (18) years of age or
older who, objectively viewed, is unable or unlikely to report abuse, without
assistance, because of impairment of physical or mental function.

Section 2. P rohibited Conduct

Sexual Abuse is reprehensible and tragic, and Sexual Abuse by Church Personnel will not be
tolerated. While the priestly commitment to the virtue of chastity and the gift of celibacy is
well known, all Church Personnel are required to ebge appropriate boundaries and
behavior which will avoid the occurrence of Sexual Abuse.

Section 3. Service Application Forms for Employees and Volunteers

3.1. An application, in a form promulgated, or approved in writing, by the Archbishop
(0SeApptecationdé) must be completed by €
in the Archdiocese and also by any Volunteer who has regular contact with
Chil dren. Al | compl eted o0Service Applic
parish/agency/school personneldile

3.2. Each applicant for any position in the Archdiocese and each Volunteer who has
regular contact with Children must, as a condition of employment, ministry or

service to the Archdiocese, consent to
Checkbo wi | eéted meaccardanoegp With the requirements of the
oBackground I nvestigationod consent form,

responsible for reviewing the information thus acquired to determine that there is
nothing present which would indicate the persa unfit for the employment,
ministry or service for which he or she has applied.

33. A copy of the o0Service Application, 06 inc
forms on file shall be sent to the Archdiocesan Human Resources Office for the
Archdiocese. Upon termination of employment, ministry or service, a copy of the
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complete pariskdgency/school personnel file is to be sent to the Archdiocesan
Human Resources Office.

Section 4. Service Application Forms for Clergy and Religious

4.1.

4.2.

4.3.

4.4.

4.5

All superiors of religious institutes or orders proposing individuals for ministry or
residence in Arediocesan parishes or institutions, as well as those simply
requesting priestly faculties in the Archdiocese, are required to state clearly in
writing that there is no known history which would render the individual being
proposed unsuitable to work withGhild or a Vulnerable Individual, including, but

not limited to, any past allegation of Sexual Abuse or other misconduct of a sexual
natur e. This may be done through the
Superior. o

Clergy, religious or seminams seeking assignment to perform ministry within the
Archdiocese of Atlanta must, before beginning the assignment, have on file with the

Archdiocese the fAApplication by a priest

Clergy, religious or semini@ns seeking assignment to perform ministry for six (6)

consecutive days or more must compl ete

and as a condition of assignment mu s t
will be performed by the Archdiocese, befgreh assignment is made.

No pastor, parochial vicar, religious or director of any Archdiocesan institution or
facility is permitted to grant residence, or ftithe, parttime or regular weekend
ministry to any priest, religious or layperson withquior approval from the
Archbishop.

Before any clergy or religious is proposed to another diocese for assignment,
transfer, or residence, the Archbishop will make notification, similar in nature to the
AStatement of Rel i gi dnargoftBangveresidence, 6 t o

Section 5. Reporting Requirements

5.1 Any Church Personnel who has reasonable cause to believe that Sexual Abuse has

5.2

Permanent
Version 1.0

occurred and who has mandatory reporting requirements under federal, state or
local law, including, but not limieto, O.C.G.A. 8§ 19/-5 shall report, or cause a
report of that abuse to be made as required by law, unless to do so would violate
the priestpenitent relationship of the Sacrament of Penance. A copy of that report
shall be sent immediately and confidelhtidao the Archbishop, or one of the
Vicars General, or, in their absence the Director of the Safe Environment Office of
the Archdiocese, who, in turn, will advise the Archbishop. The Archbishop will
provide a copy of the report to the Advisory Board if ihvolves clergy or
Religious. The Secretary of Human Resources will be provided a copy of the
report if it involves lay employees or volunteers.

Church Personnel who are not required to report Sexual Abuse pursuant to
Paragraph 5.1 of this Policy, but evhave reasonable cause to believe that Sexual
Abuse has occurred shall immediately confidentially report the information to the
Archbishop, or one of the Vicars General, or, in their absence, to the Director of
the Safe Environment Office of the Archdises unless to do so would violate the
priestpenitent relationship of the Sacrament of Penance. The Archbishop will
assign a person to investigate the allegations and will provide a summary to the
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Advisory Board if it involves clergy or Religious. The r8eey of Human
Resources will be provided a copy of the report if it involves lay employees or
volunteers.

5.3 Each reported incident of alleged Sexual Abuse shall be investigated immediately by
the Archbishop or his designated representative, in cooperatiith any state or
federal criminal investigation, with a high degree of pastoral care for the alleged
victim and his or her family, the person reporting the incident, the accused person
and all other persons whose lives reasonably can be expected by ttebishop
to be affected significantly by the alleged incident.

5.4 In the event a report received by the Archbishop presents a Credible Allegation of
Sexual Abuse, the Archbishop or his designated representative shall in turn report
the information to the appopriate government authorities as provided by
O.C.G.A. 8 197-5(d). Whether or not a report received by the Archbishop
presents a Credible Allegation in the opinion of the Archbishop, a copy of the
report shall be sent to the Advisory Board if it involvekergy or Religious. The
Secretary of Human Resources will be provided a copy of the report if it involves
lay employees or volunteers.

5.5 Without limiting the provisions of Subsections 5.1 through 5.4 of this Policy, it is
the policy of the Archdiocese toamply with all applicable civil laws with respect
to the reporting of allegations of sexual abuse of minors to civil authorities and to
advise and support a persond6s right to m

Section 6. When Allegations are Made Against a Lay Employee or

Volunteer

6.1 When any allegation of Sexual Abuse with respect to an Archdiocesan lay
employee or Volunteer is reported to the Archbishop, the Archbishop shall
immediately notify the Secretary of Human Resources of the person(s) alleged to
be involved, and the substance of the allegations.

6.2 Immediately after receipt of an allegation of Sexual Abuse with respect to a lay
employee or Volunteer, the Archbishop shall cause a preliminary investigation to
be undertaken in accordance with Archdioaesemployment policies and may
undertake such additional or independent investigation, as he deems necessary.
Based on the results of preliminary investigations the Archbishop shall make a
determination as to the credibility of the allegations and he @ designee shall
communi cate his determination in a time
representative and the accused person.

6.3 If the Archbishop determines that an allegation of Sexual Abuse involving a lay
employee or Volunteer is a Credible Adjation, then in addition to any action
taken pursuant to Archdiocesan employment policies, the accused person shall be:

i. Notified in a timely manner of the nature of the allegation;

ii. Placed on administrative leave pending the completion of the Archdiocesan
investigation; and

iii. Directed to remain away from any school, parish office, parish facility, agency, and
other location, which is the subject of the complaint until the Archbishop has
determined whether the allegation is Actionable.
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6.4 The Archbishop may reast that the Secretary of Human Resources advise him in
making his determination as to whether an allegation is Actionable. If a lay
employee or Volunteer admits that he or she has engaged in Sexual Abuse, does
not contest Credible Allegations of Sexual Ude, or there is a determination by
the Archbishop that an allegation of Sexual Abuse is Actionable, sanctions will be
imposed in accordance with any applicable provisions of Canon Law, the regular
employment policies of the Archdiocese as amplified by Balicy, and Section 12
of this Policy. The Archbishop or his designee shall communicate his determination
as to whether the allegation is Actionat
representative, the accused person, and others required to kdied pursuant to
Archdiocesan employment policies.

6.5 In instances where an allegation of Sexual Abuse is determined not to be
Actionable, the Archbishop will make a determination as to whether the accused
person is to be restored to duty and/or whether ihis or her former position.

The Archbishop may request the advice of the Secretary of Human Resources in
making that determination. The Archbishop shall communicate his final
determination as to restoration of duti
designated representative and the accused person.

6.6 When an allegation is determined by the Archbishop not to be Actionable, the
Archdiocese will make good faith efforts to restore the ministerial reputation and
status of the accused person.

6.7 In response to &redible Allegation of Sexual Abuse involving a lay employee or
Volunteer, the Archbishop will take reasonable action to provide the family of the
victim with appropriate spiritual care and pastoral support. Such care and support
will be coordinated throug the Office of Child and Youth Protection (formerly
known as Project Aware). Any pastqriest or other person designated by the
Archbishop to assist in this pastoral process should avoid being concerned with
the validity of the allegations. His or hernittion is strictly pastoral in nature
without regard to the truth of any allegation or to the circumstances surrounding
the alleged incident. The person who reported the alleged Sexual Abuse shall also
be given appropriate pastoral care.

6.8 In all instancesfaalleged Sexual Abuse by a lay employee or Volunteer, reasonable
care will be taken to protect the rights of all parties involved, particularly those of
the person claiming to have been Sexually Abused and the person against whom
the charge has been madeis the responsibility of any lay employee or Volunteer
who is accused of Sexual Abuse to obtain his or her own personal legal
representation.

Section 7. When Allegations are Made Against Clergy or Religious in
Service to the Archdiocese or Residing in an Archdiocesan Rectory,
Convent or Facility

7.1 When any allegation of Sexual Abuse with respect to Archdiocesan clergy, or any
other clergy or religious within the Archdiocese, is reported to the Archbishop,
the Archbishop shall notify the Advisory Board thfe person(s) alleged to be
involved and the substance of the allegations.
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7.2 Immediately after receipt of an allegation of Sexual Abuse involving a member of
the clergy or religious the Archbishop shall undertake a preliminary investigation
of the allegationwhich investigation will be initiated and conducted in harmony
with Canon Law. Based upon the results of his investigation, the Archbishop shall
make a determination as to the credibility of the allegations, and communicate his
determination in atimelmanner to the victim or the v
accused person, and the Advisory Board. The Archbishop may request that the
Advisory Board advise him in making his determination as to whether an allegation
is a Credible Allegation.

7.3 If the Archbislop determines that an allegation of Sexual Abuse that has been
made against a member of the clergy or religious is a Credible Allegation, the
accused person shall be:

i. Notified in a timely manner of the nature of the allegations;

ii. Immediately relieved ofdriser active ministerial duties pending the outcome of
the Archbishopds investigation; and

iii. Directed to remain away from any school, parish office, parish facility, agency, and
other location, which is the subject of the complaint until the Archbishop has
determined whether the allegation is Actionable.

7.4 The Archbishop may request that the Advisory Board advise him in making his
determination as to whether an allegation is Actionable. If a member of the clergy
or religious admits that he or she has engage®exual Abuse, does not contest
Credible Allegations of Sexual Abuse against him or her, or if there is a
determination by the Archbishop after an appropriate process in accord with
Canon Law that an allegation of Sexual Abuse is Actionable, sanctitnisewi
imposed in accordance with Section 12 of this Policy. If an allegation is determined
by the Archbishop to be a Credible Allegation or Actionable, the Archbishop shall
consult with the Advisory Board in makin
fitness for ministry. The Archbishop shall communicate his final determination as
to whether the allegation is Actionable, and the sanctions imposed, in writing to
the victim or the victimds designated r
Advisory Boad.

7.5 As provided in Subsection 12.5 of this Policy, in every case involving allegations of
Sexual Abuse against clergy or religious, the processes as provided for in and the
various provisions of Canon Law will be observed and in the event of an
irreconcilabe conflict between the applicable provision of Canon Law and this
Policy, the provisions of Canon Law will prevail. This may include a request by a
priest or deacon for dispensation from the obligation of holy orders, or by the
bishop proceeding to seekiginissal from the clerical state even without the
consent of the priest or deacon. In accordance with due process, the accused
person will be encouraged to retain the assistance of civil and canonical counsel.
When necessary, the Archdiocese will providanonical counsel to any accused
priest or deacon.

7.6 Where an allegation of Sexual Abuse by a member of the clergy or religious is not
admitted or it is determined by the Archbishop after an appropriate investigation
not to be Actionable and the Archbishop $iamot determined that the accused
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person is unfit for ministry, the Archdiocese will make reasonable efforts to
restore the ministerial reputation and status of the priest, deacon or religious.

7.7 If the Archbishop determines that an allegation of Sexual Abwhich has been
made with respect to a member of the clergy or religious from a diocese or
congregation other than the Archdiocese of Atlanta is Actionable, the Archbishop
will immediately notify the appropriate superior of the actions, which have been
taken and will be taken by the Archdiocese.

7.8 In response to a Credible Allegation of Sexual Abuse involving a member of the
clergy or religious, the Archbishop will take reasonable action to provide the
family of the alleged victim with appropriate spiritealre and pastoral support.
Such care and support will be coordinated through the Office of Child and Youth
Protection. Any pastor/priest or other person designated by the Archbishop to
assist in this pastoral process should avoid being concerned withataity of the
allegations. His or her function is strictly pastoral in nature without regard to the
truth of any allegation or to the circumstances surrounding any alleged incident.
The person who reported the alleged Sexual Abuse shall also be giverpapfe
pastoral care.

7.9 In all instances, care will be taken to protect the rights of all parties involved,
particularly those of the person claiming to have been a victim of Sexual Abuse and
the person against whom the allegation has been made.

Section 8. Advisory Board

8.1 The Advisory Board shall consist of at least five (5) persons of outstanding
integrity and good judgment, in full communion with the Church. The majority of

the Board shall be laypersons not in the employ of the Archdiocese, at least one of

whom shall have particular expertise in the treatment of the sexual abuse of

minors. One member of the Board shall be an experienced and respected pastor

of the Archdiocese. The members of the Advisory Board, in their role as board

members, are not actings experts in psychology, law, Sexual Abuse, or any other

area. They will rely upon information provided to them by the Archdiocese and

independent sources, and have no duty of independent verification. The role of the

Advisory Board is to provide the Aftbishop with advice and counsel pursuant to

this Policy.

8.2 The Board is a confidential consultative body to the Archbishop, and in such
capacity shall:

i. Serve in an advisory capacity to the Archbishop in assessing allegations of Sexua
Abuse involving memloéithe clergy or religious as set forth in Section 7.

ii. Advise the Archbishop, in a confidential manner, when requested, on the fitness for
ministry of clergy or Religious alleged to be or to have been involved in Sexual
Abuse and/or further steps to taitk clergy or Religious with regard to fitness for
continued ministry;

ii. Review Archdiocesan policies and procedures and guidelines that may be
established by various Archdiocesan departments for dealing with allegations of
Sexual Abuse by clergy or otharc@ Personnel in order to recommend to the
Archbishop any modifications in those policies and procedures, if appropriate.
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8.3 The Board is advisory to the Archbishop and shall report to him in writing of its
recommendations. If the Archbishop requests theviad of the Advisory Board,
the Archbishop shall provide all pertinent evidence relating to the alleged Sexual
Abuseto the Advisory Board. If any recommendation from the Advisory Board is
not unanimous from the members of the Board, a minority report Elaégdo be
made in writing.

8.4 The members of the Advisory Board shall be chosen by the Archbishop. With
regard to the lay members of the Board, conflicts of interest, either actual or
implied, shall be avoided. Each member of the Advisory Board serves at the
pleasure of the Archbishop. Each member will be appointed for a term of five (5)
years, which can be renewed.

8.5 The Advisory Board may adopt such policies and procedures as may be necessary
to conduct its duties as are consistent with the provisions andninté this Policy.

Section 9. Archdiocesan Offices of Child and Youth Protection

The goal of the Child and Youth Protection is to protect children and vulnerable individuals from
sexual abuse and provide a safe environment in the Archdiocese of Atlanta. The Office of Child and
Youth Protection is divided into two separate offices: T@dfice of Safe Environment and The
Office of Victim Assistance. Each office has a different purpose, as described below.

9.1 The Archdiocesan Office of Victim Assistance shall aid in the immediate pastoral
care of persons who claim to have been a victim eku&l Abuse by Church
Personnel. In addition, the office will ensure that the family of the alleged victim
will receive appropriate spiritual care and pastoral support.

9.2 The Office of Victim Assistance will be headed by a coordinator. This individual, at
the direction and instruction of the Archbishop, will coordinate and monitor the
spiritual care and pastoral support supplied to alleged victims and to the family
members of alleged victims of Sexual Abuse including but not limited to,
counseling, spirituadssistance, support groups, or other social services agreed
upon by the alleged victim and the Archdiocese.

9.3 The Office of Safe Environment will, at the direction and instruction of the
Archbi shop, assist t he Archdi oceese i n
environment programs. 6 The office wild!@
educators and community organizations to provide education and training for
children, parents, pastors and ministers, educators and others about ways to make
and maintain gaafe environment for Children.
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Section 10. Complaints & Cooperation with Authorities

10.1 The Archbishop shall adopt procedures for making complaints or allegations of
Sexual Abuse involving Church Personnel. The procedures shall be made readily
available imprinted form and will be the subject of periodic public announcements
regarding those procedures.

10.2 The Archdiocese shall cooperate with authorized state and federal civil and
criminal authorities in their investigation of allegations of sexual abuse ofsnino
involving Church Personnel.

Section 11. Media and Communications

11.1 a) The Archdiocese is committed to openness and transparency in its dealings with
the community, especially with the parish communities and other constituent
communities of the Archdiocesavhich may be directly affected by ministerial
misconduct involving minors and will meet this commitment to the extent possible
while also respecting the privacy and reputations of individuals involved.

b) The Communications office is responsible for aidia contacts; therefore, all
media inquiries regarding this Policy, alleged Sexual Abuse involving Church
Personnel, and related matters which are made to schools, parishes, or agencies of
the Archdiocese should be referred to the Communications officdiich will
consult with, guide and coordinate relevant persons in the handling of subsequent
media inquires and responses.

11.2 The Archdiocese will not enter into confidentiality agreements with respect to
alleged Sexual Abuse, except in cases where confitlgnisarequested by a victim
or survivor of such Sexual Abuse for grave and substantial reasons proffered by
the victim or survivor, which reasons are noted in the text of the confidentiality
agreement.

Section 12. Sanctions

12.1 Where Sexual Abuse by a lay playee or Volunteer is admitted or an allegation
of Sexual Abuse is determined by the Archbishop to be Actionable, the accused
personshall be immediately terminated as a Church Personnel.
12.2 (a) Where Sexual Abuse by a member of the clergy or religioaslmitted, or an
allegation of Sexual Abuse is determined by the Archbishop to be Actionable after
an appropriate process in accord with Canon Law:
i. The accused person shall be permanently removed from active ministry and will not
receive a future assignment
ii. The accused person shall not be transferred for ministerial assignment;
iii. Under no circumstances shall the accused person ever be allowed to minister in the
Archdiocese of Atlanta; and
iv. If the penalty of dismissal from the clerical state has not bek(eapphier
reasons of advanced age or infirmity), the accused person shall be required to lead
a life of prayer and penance; and if he is a member of the clergy, he will not be
permitted to celebrate Mass publicly, to wear clerical garb, or torpsesient hi
publicly as a member of the clergy.
(b) It is the intent of this Policy that after there has been a determination of even a
single Actionable occurrence of Sexual Abuse, the accused member of the clergy
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or religious will not remain in active ministrgnd will not receive a future
assignment.

12.3 (a) If the accused person is an Archdiocesan clergy or religious and a
determination is made that an allegation of Sexual Abuse is Actionable or that the
accused person is unfit for ministry, the Archbishop maieréim to a facility for
comprehensive medical and psychological evaluations and intervention, if possible,
so long as this does not interfere with any investigation by state or federal civil and
criminal authorities. If the accused person refuses sudarra, the Archbishop
shall take appropriate steps in accordance with Canon Law to enforce his decision.
(b) If the accused person is a religious and the Archbishop determines that the
allegation is Actionable, a decision as to rehabilitation will be nbgdeis or her
religious superior.

12.4 The Archbishop shall consult with the Advisory Board with respect to the
imposition of sanctions and remedial actions under this Section 12 if the accused
person is clergy or Religious.

12.5 In every case involving clergy argligious who are subject to Canon Law, the
processes and sanctions as provided for in Canon Law will be observed and in the
event of an irreconcilable conflict between the applicable provision of Canon Law
and this Policy, the provisions of Canon Law wpltevail. The necessary
observance of canonical norms internal to the Church is not intended to hinder
the course of any civil or criminal action.

12.6 Clergy, staff or volunteers who fail to comply with the provisions of this policy will
be subject to actiondy the Archdiocese as may be deemed necessary up to and
including termination from any positions with the Archdiocese and/or with any
parish, mission or other Catholic institutions and organizations which are subject
to the administration, authority or garnance of the Archdiocese in accordance
with civil, criminal and Canon Law. Applicants for positions with the Archdiocese
who fail to comply with the provisions of this policy, as applicable, will be denied
such positions.

Appendix 1

Sexual Abuse and SeatuExploitation are defined in Official Code of Georgia Annotated
(O.C.G.A)) Section 19-5 as follows:

Sexual Abuse

(A)o Sexual abused means a personds empl oyi
or coercing any minor whengagesinanyott, whithat pe
involves:

(B) Sexual intercourse, including gentganital, oralgenital, anagenital, or oralanal,
whether between persons of the same or opposite sex;

(C) Bestiality;

(D) Masturbation;

(E) Lewd exhibition of the genitals or pubic area of g®grson;

(F) Flagellation or torture by or upon a person who is nude;

(G)Condition of being fettered, bound, or otherwise physically restrained on the part
of a person who is nude;
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(H) Physical contact in an act of apparent sexual stimulation or gratification with any
personds clothed or wunclothed genital s,
clothed or unclothed breasts;

() Defecation or urination for the purpose of sexual stimulation; or

(J) Penetration of the vagina or rectum by any object except when done as part o
recognized medical procedure.

As is the case in O.C.G.A. Section-I% 0Sexual Abuseod does not
acts involving persons of the opposite sex when the sex acts are between minors or
between a minor and an adult who is not more thiwe years older than the minor.

Sexual Exploitation

0Sexual exploitationd means any conduct al |l c
any child or infirm person engage in:

(A) Prostitution, as defined in O.C.G.A. Section@8 or
(B) Sexually expliticonduct for the purpose of producing any visual or print medium
depicting such conduct, as defined in O.C.G.A. Sectieh2t6 00.
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ARCHDIOCESE OF ATLANTA
Acknowledgement of Receipt
(Sexual Abuse Policy)
| hereby acknowledge that on | received a copy of the Archdiocese of

At | anlWpdafed Policy of the Archdiocese of Atlanta Concerning the

Protection of Children and Vulnerable Individuals from Sexual Abuse by Church
Personnel 6 , revi sed effect ive eead Ahp Polity,, und2rétah® itst h a t
meaning, and agree to conduct myself in conformity with the Policy as the Policy may be
amended in the future. | also understand that this acknowledgment will be kept in my
personnel file.

Name:

[Please type or print]
Signature:

Parish/School/Organization:

Date:

Please check one:
Priest

___ Deacon

______Deacon in Formation
____ Religious
_______Seminarian

____ Employee
___Independent Contractor

Volunteer
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Code of Conduct for Church Personnel for the
Archdiocese of Atlanta, Especially in Regard to

Interaction with Minors and Vulnerable Individuals

Preamble

The Archdiocese of Atlanta holds every person associated with the Archdiocese in
any official capacity accountable for maintaining the integrity of all ministerial and
professional relationships. The purpose of
the basic principles and guidelines. A comprehensive list of specific acts constituting a
violation of this Code would be impossible. In addition to strict compliance with legal
requirements, Church Personnel in the Archdiocese of Atlanta are expectdaetguided
by the basic principles of the Catechism of the Catholic Church in the conduct of
Archdiocesan affairs and to comply with all Archdiocesan policies including never engaging
in any act which constitutes SexdaimredintAdbouse o
Archdioceseds Policy regarding Sexual Abuse
(6Sexual Abuse Policybd) and the guidelines
may engage in any activity within or outside of the conduct of themistry which might
affect the Archdiocese or the members of the Catholic community which would violate any
applicable law or the standards set out in this Code or which constitutes Sexual Abuse.

Common sense must be followed. However, the following Cadeprovided for the
purpose of explicitly drawing attention to the special care, which must be taken in
ministering to minors or other vulnerable individuals. Archdiocesan clergy, Religious,
seminarians, personnel and volunteers must avoid contact wittomnior vulnerable
individuals that might be misconstrued by reasonable people or lead to misunderstandings.
Given the consequences of sexual misconduct, clergy, Religious, seminarians, employees and
volunteers should exercise caution and common sense tidasituations which potentially

might be misconstrued and to preclude any occasion that could give scandal or cause injury,
whether that injury is intended or not by the individual.

Note: This Code of Conduct for Church Personnel for the Archdiodast,oE#gecially in
Regard to Interaction with Minors and Vulnerable Indidithesises avoidance of actions that
are necessary to practice the ministry of foster parenting. Thus, an additional document,
the Code of Conduct for Volunteer FosterdPafditth to one year old children in the Catholic
Charities of the Archdiocese of Atlanta Pregnancy, Parenting and Adoptioas Ryegnam
established to delineate those actions and is to be used in place of this document for foster
parent volunteers aly.

Application of Code

The Archdiocese expects you to conduct yourself according to this Code and to support
others in doing so.

If you do not comply with this Code or if you permit a member of Church Personnel under
your supervision to fail to complwith this Code, you are not meeting your responsibilities
and you will be subject to appropriate disciplinary action up to and including termination of
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employment or ministry if you are an employee or lay volunteer, and action under canon
law if you are anember of the clergy or Religious.

Supervisors are responsible for communicating the expectations contained in this Code, the
OMi ni steri al Standards, 6 and the Sexual Abu
leadership.

This Code, It het amMdarndderamd the OProcedures
established as mechanisms for reporting and addressing non compliance and for routinely
assessing our operations and activities to ensure compliance with this Code and the Sexual
Abuse Policyother Archdiocesan policies and the law.

If you know about or suspect necompliance with this Code, Ministerial Standards, or

Sexual Abuse you are expected to report the nroompliance in accordance with the
provisions of the oORrlbbegawuiressd oadddPptoecd s mn:
Abuse Policy. Any retaliation or threatened retaliation against you for reporting, in good

faith, such actual or suspected roompliance will be considered a serious violation of this

Code, resulting in approjate disciplinary action for anyone who retaliates against you, up

to and including termination of employment or ministry and/or action under canon law.

If you have questions about any of the provisions or the application of this Code, the

OMi ni samdanrmds®&tor the Sexual Abuse Policy,
Environment at 40885-7234.

The following specific guidelines are to assist you with meeting the standards of conduct set
out in this Code and t hevoidbadldgations af 8exualaAbuseSt a n d

Although they are not exhaustive, they are intended to provide guidance and direction with
respect to issues that may arise in the course of your-tiagay work.

Implementation and Accountability

1. Compliance with Polici es

Il n the Archdiocese of Atl ant a, compliance w
job, although ultimate responsibility for adherence to this Code rests with the individual. In

order to repair scandal, restore justice and reform offenders, appiate action will be

taken when any Church Personnel disregards or fails to comply with the expectations and
behaviors defined in this Code. As a condition of your employment and/or ministry in the
Archdiocese of Atlanta, you must be familiar and compith this Code, the Sexual Abuse
Policy, the OMinisterial Standards, 6 and al
Violations of this Code, the OMinisterial S
grounds for disciplinary action and pddse legal prosecution. This Code provides you with

gui dance about the Archdioceseds expectatio
responsibilities as Church Personnel of the Archdiocese. There are some standards specific

to oneds miane mare pregise tharhthedCbde of Conduct. In instances where

guidelines conflict bet ween the OMinisteria
OMi ni steri al Standardsodé are to be foll owed.
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2. Compliance with the Law

Compliance with laws and regulations tlagply to the Archdiocese is an absolute minimum
requirement to maintaining our Catholic values and standard of conduct. While we are

called to a higher standard, this minimum requirement means that each of us is responsible

for understanding the laws thaapply. Violating the law can seriously damage the
Archdioceseds reputation, subject the Archd
ci vil or cri minal 't ability. The Archdioces
responsibility to comly with the law and will provide you with the resources necessary for
compliance. Questions concerning any legal responsibility should be referred to the Office

of Safe Environment at 46885-7234.

3. OAmMm | My Brotherods Keeper Mol edge To
Who Is A Mandatory Reporter?

1 Mandatory reporters are legally required to report allegations and suspicions of
sexual abuse. Failure to report can result in legal action. Mandatory reporters
include:

1 Physicians licensed to practice medicine; intemesjdents; hospital and medical
personnel; dentists; podiatrists; registered professional nurses or licensed practical
nurses;

1 School teachers; school administrators; school guidance counselors, visiting teachers,
school social workers, or school psychgists

1 Licensed psychologists; persons participating in internships to obtain licensing as
psychologists; professional counselors, social workers, or marriage and family
therapists; chileeounseling personnel

1 Child welfare agency personnel (including anydeataring institution, chilgblacing

agency, maternity home, family dzgre home, group dagare home, and dagare

center); child service organization personnel

1 Law enforcement personnel
1 Persons who process or produce visual or printed matter

(Ga. CodeAnn. 88 19/-5(c)(1); 1612-100(c)) (WESTLAW through 2001)

Mandatory Reporters

If you are a mandatory reporter and have reasonable cause to believe that sexual abuse has
occurred, you must complete all of the following steps:

REMEMBER: Your Role is to Repo rt. There is to be no investigation by you or
anyone else at the parish, school, or diocesan level.

1. If the alleged/suspected victim is a minor, call the Department of Family and Children
Services (DFCS) in the county where the abuse minor lives or inltiserace of such
agency, to an appropriate police authority or district attorney.
a) A list of DFCS contact numbers can be foundaatw.archatl.com
b) Be prepared to give them the chil dos
suspected abuse, the name of the suspected perpetrator, and his/her
relationship to the child.
c) Followup with a letter to DFCS.
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2. Call the Office of the District Attorney in the county where the abuse occurred.
(Only if involves Church Personnel)
a) A list of DA office contact numbers can be foundvaivw.archatl.com
b) Be prepared to give them the suspect e
nature of the suspected abuse, the name of the suspected perpetrator, and
his/her relationship to the suspected victim.
c) Folomup with a | etter to the District At
3. If the alleged abuse involves church personnel (priests, deacons, seminarians,
religious, teachers, employees or volunteers) do all of the following eftetacting
DFCS and the District Attorneyds Office:
a) Call 1-:888437-0764 (24 hours a day) to file a report.
b)y Cal | t he Archbi 83886856 s tha fthe Archeliocese of 4 0 4
Atlanta can be an active participant in cooperating with the appropriatie st
and local authorities. The report to the Archdiocese is NOT in lieu of the
report to the appropriate state and local authorities.
c)l mmediately fil!]l out and return the f
by Archdiocesan Per Dleawavlarchatl,cdnhi s f or m
4. Once you complete the form, mail it to:
The Archbishopds Office
2401 Lake Park Drive
Smyrna, GA 30080609
in an envelope marked o0Confident:i
or fax it to 4049782765 with a cover sheet.

Non -Mandatory Reporters

If you are a normandatory reporter and have reasonable cause to believe that sexual abuse
has occurred, you must immediately report the information to the Archdiocese.

REMEMBER: Your Role is to Report. There is to be no investigati on by you or
anyone else at the parish, school, or diocesan level.

If the alleged abuse involves archdiocesan personnel (priests, deacons, teachers, employees
or volunteers) do all of the following:

1. Call 1-888437-0764 (24 hours a day) to file a report.
2. Call the Ar chbi-88&780d Sogshat@he Archdiecesa df Atldnfa4an
be an active participant in cooperating with the appropriate state and local
government authorities. The report to the Archdiocese is NOT in lieu of the report
to state andocal government authorities.
3.1 mmedi ately fil/]l out and return the for.
Archdi ocesan Per sonnewww.éarchdtltoms f orm i s ava
4. Once you complete the form, mail it to:
The Archbishopds Office
2401 Lake Park Drive
Smyrna, GA 30080609
i n an envelope marked o0Confident.i
or fax it to 4049782765 with a cover sheet
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As a noamandatory reporter, you are not legally required to, but you may also do the
following after eporting to the Archdiocese:

1. If the person about whom you are calling is a minor, call the Department of Family
and Children Services (DFCS) in the county where the minor lives or in the absence
of such agency, to an appropriate police authority or distaitorney.
a) A list of DFCS contact numbers can be foundaatw.archatl.com
b) Be prepared to give them the chil dos
suspected abuse, the name of the suspected perpetrator and his/her
relationship to the child.
c) Followup with a letter to DFCS.
2. Call the Office of the District Attorney in the county where the abuse occurred.
(Only when involves Church Personnel)
a) A list of DA office contact numbers can be foundvatvw.archatl.com
b) Be prepared to give them the suspect e
nature of the suspected abuse, the name of the suspected perpetrator, and
his/her relationship to the suspected victim.
c) Followupwi t h a |l etter to the District Attt

Reporting of Non -Compliance

If you know about or suspect misconduct, illegal activities, fraud, misuse of the
Archdi ocesebds assets or violations of this C
policy you are to report these concerns to the Office of Safe Environment at8857234.

There will be no retribution against you for making such a report in good faith. In fact, the
Archdiocese strictly prohibits retaliation or threatened retaliatioraast you for reporting,

in good faith, actual or suspected wrongdoing.

Principles
Church Personnel of the Archdiocese of Atlanta shall:

1 Actively support the teachings of the Catholic Church and work to build up the
body of Christ in thought, word, deed draction.

1 Respect the rights, dignity and worth of each person from conception to natural

death, and conduct relationships with others in a manner that is consistent with

Catholic teaching. This is an even higher obligation for supervisors.

Meet civil anccanon law obligations.

To the best of their ability, protect children, youth and vulnerable adults from all

forms of abuse or neglect.

1 Keep all information received in the course of counseling, spiritual direction or
other professional or ministerial contain the strictest confidence except as
mandated by law.

1 Refrain from making false accusations against another or revealing the faults and
failings of another to those who have no right to know.

1 Be responsible stewards of Church resources, human andcisanbserving canon
and civil law.

= =
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1 Maintain a high level of competence in their particular ministry, and prudently attend
to their own physical, spiritual, mental and emotional vaeling.

1 Avoid accepting or conferring an office, position, assignmegbanpensation, which
may present even the appearance of a conflict of interest.

1 Promptly report incidents of ethical misconduct or Sexual Abuse by other Church
Personnel to the proper Church authority.

1 Review and know the contents of the child abuse regoihest and reporting
requirements for the State of Georgia and follow those requirements as applicable.

1 Review and know the contents of the child abuse regulations and reporting
requirements for the Archdiocese of Atlanta and follow those requirements as
apgicable.

T Read, sign, understand and comply with t
Standardsdé and the oUpdated Policy of th
Protection of Children and Vulnerable Individuals From Sexual Abuse by Church
Per s o rumee009) befode engaging in any form of ministerial work.

h
€

Behavioral Guidelines for Church Personnel Working with Minors

Pastoral Standards for Volunteers, Lay Employees, Religious and Clergy include, but are not
limited to, the following:

1. ChurchPersonnel are expected to maintain a high ethical and professional standard
in their interaction with minors.

2. Church Personnel, unless they are the parent(s) and/or legal guardians of the child,
are prohibited from using physical discipline in any wayhferehavior management
of minors, except insofar as restraint may be necessary to prevent them from
inflicting harm on themselves or others, in which case a detailed written record of
the incident is to be made as soon as possible and maintained on file.

3. Church Personnel may never show, provide or make available in any way to minors
sexually explicit or morally inappropriate materials. In essence, any discussion,
materials, and personal interaction with minors are prohibited if they could not

occurorbessed in the presence of the minords
preclude Archdiocesaapproved curricula in schools or religious education
programs.

4. Church Personnel are prohibited from the using, possessing or being under the
influence of any mindr mood altering substances, including alcohol, while working
with minors. Church Personnel are prohibited from providing minors with any
alcoholic beverage, tobacco, drugs or any substance prohibited by law. Medications
of any kind may be administered moinors only with written parental permission
unless you are the parent and/or legal guardian of the minor.

5. Church Personnel should schedule eme-one counseling sessions or meetings with
minors at times and locations that promote accountability and meeépted
standards of propriety. Pastors, principals or the administrator of the appropriate
Archdiocesan agency and parent(s) or legal guardians must be notified in writing of
any scheduled meeting involving a minor to assist in maintaining a safe emvitonm
for our children. Additionally, informal meetings should be the exception not the

Permanent Diaconate Formation Directory Pagel06
Version 1.0



rule. However, if a minor approaches you and seeks immediate, brief assistance it
should be documented and communicated to the pastor, principal, or the
administrator ofthe appropriate Archdiocesan agency and parent or legal guardian if
a meeting takes place that has not been scheduled or cleared by a parent or legal
guardian in advance.

6. Church Personnel are prohibited from sleeping in the same bed, van, hotel room,
sleepng bag or tent with a minor unless the adult is a parent, guardian or sibling.
Sharing a bedroom, other than a large dormitory style room, should always be
avoided. Church Personnel should not take an overnight trip alone with a minor
who is not an immedite family member. Church Personnel should avoid being alone
with a minor (not a member of the family) in a locker room, rest room, dressing,
changing or showering facility. Furthermore, Church Personnel may not take
photographs of minors who are unclothext dressing, for example, in a locker
room or bathing facility, nor shall they permit such photographs to be taken by
others.

7. Church Personnel may not give minors keys to any Archdiocesan church or school
facility.

8. Church Personnel shall not act as a chiame for activities that conflict with curfew
laws pertaining to minors.

9. Church Personnel observing or becoming aware of anyone (adult or minor) abusing
a minor, must take immediate steps to intervene to provide a safe environment for
the minor and reportthe misconduct in accord with Archdiocesan policies and civil
law.

10.Church Personnel shall never date or give the appearance of dating a minor, engage
in sexualized contact with a minor, give gifts that have more than an intrinsic value,
or grant special pvileges or opportunities to a specific minor.

11.Church Personnel shall not tutor, counsel, meet with individually or allow overnight
stays in their personal residence to individuals to whom they minister unless they
are the parent(s) and/or legal guardialis/ou teach at the school or parish and have
a child who is enrolled at the parish or school ask another responsible adult,
preferably one who is not a relative, to assist you with supervision during a social
event held at your home.

12.Church Personnel #il not engage in any form of behavior including: (a) verbal
harassment, such as derogatory comments, jokes, or slurs; (b) visual harassment,
such as derogatory or sexually explicit posters, cards, calendars, cartoons, graffiti,
drawings, messages, notasgestures; (c) sexual advances, requests for sexual
favors, or other verbal or physical conduct of a sexual nature.

13.Church Personnel shall not engage in any behavior that violates a prior written
warning from the Archbishop.

Guidelines for the Supervision of Minors
Guidelines include, but are not limited to, the following:

1. Unl ess Church Personnel have a parentds
in the form of a written permission slip, they are never to drive minors, unless there
is a medical emgency or the child is theirs.
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2. Programs for minors shall not be conducted by only one adult without additional
adult presence.

3. Church Personnel shall report uncontrollable or unusual behavior of minors to
parents as soon gmssible.

4. Facilities shall be manred during church services and all school and other
activities.

5. Parents shall be encouraged to be part of all services and programs in which their
children are involved.

6. Parental permission shall be obtained, including a signed medical treatment
authorization form, before taking minors on trips. All due precautions for the safety
and wellbeing of the children must be taken on such trips.

7. Written parental approval must be obtained before permitting any minor to
participate in athletic or other activitiethat involve potential risk.
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